






CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 5A. AGENDA	DATE: July	11,	2019
PRESENTED	BY: 	
ITEM: Consideration	 and	 possible	 action	 on	 a	 resolution	 authorizing	 the	 CityManager	to	purchase	needed	equipment	 for	public	safety,	such	as	 "loodlights,	 generators,	 signal	 signs,	 and	 barricades	 at	 an	 amount	 not	 toexceed	$115,000.00.	(Mark	Nuñez)
STRATEGIC	GUIDE
POLICY: 	
ITEM	BACKGROUND:	
BUDGETARY	AND	FINANCIAL	SUMMARY:	
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:	
CITY	ATTORNEY	REVIEW:	
STAFF	RECOMMENDATION:	
SUPPORTING	MATERIAL:There	are	no	supporting	documents.
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:



RESOLUTION NO. R-_________ 
 

A RESOLUTION APPROVING THE CITY MANAGER TO 
EXECUTE A PURCHASE AGREEMENT WITH BARNSCO 
AND PATHMARK TRAFFIC FOR THE PURCHASE OF  
EQUIPMENT TO BE USED FOR PUBLIC WORKS AND 
PUBLIC SAFETY. 

 
WHEREAS, the City requires equipment for traffic safety as well as public safety at 

Citywide events, and; 
 

WHEREAS, the City requires compliance with statutory bid requirements, and; 
 

WHEREAS, Barnsco and Pathmark Traffic were selected from three competitive quotes 
as the lowest price which meets competitive bidding statutes, 
 

WHEREAS, the City wishes to engage Barnsco and Pathmark Traffic to acquire 
equipment for traffic safety and public safety, tabulation of quotes in Exhibit A; 
 

WHEREAS, the City will use funding from the 2019 General Obligation Bonds for the 
acquisition of this equipment; 
 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF HUTTO, TEXAS:  

 
The Hutto City Council herby authorizes the City Manager to enter into a purchase 

agreement with Barnsco and Pathmark Traffic to purchase equipment for public works and public 
safety not to exceed $115,000.00. 
 

CONSIDERED and RESOLVED on this the 11th day of July, 2019. 
 

 
       THE CITY OF HUTTO, TEXAS 
 
 
       ________________________________ 
       Doug Gaul, Mayor 

 
ATTEST: 
        
 
__________________________ 
Lacie Hale, City Secretary  

 



Barnsco $73,250

Pathmark Tower $79,950

Equipment Share $84,500

Dobie Supply LLC $87,360

Pathmark Tower $41,250

Equipment Share $41,720

Dobie Supply LLC $44,985

Total Equipment Cost $114,500

PORTABLE LIGHT TOWER W/GENERATOR (10)

EXHIBIT A ‐ BID COMPARISON

TRAILER MOUNTED MESSAGE BOARDS (3)



















CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 5B. AGENDA	DATE: July	11,	2019
PRESENTED	BY: 	
ITEM: Consideration	and	possible	action	on	a	resolution	amending	City	CouncilProtocols.	(Emily	Parks)
STRATEGIC	GUIDE
POLICY: 	
ITEM	BACKGROUND:The	Hutto	City	Council	reviewed	its	council	protocols	at	its	2019	Council	Planning	Retreat.	Membersrequested	 changes	 to	 speci*ic	 areas,	 including	 general	 edits,	 board	 member	 appointmentprocedures,	council	member	document	review	and	the	Texas	Public	Information	Act.	
BUDGETARY	AND	FINANCIAL	SUMMARY:There	are	no	Budgetary	and	Financial	impacts	at	this	time.
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:	
CITY	ATTORNEY	REVIEW:City	Attorney	has	provided	suggested	language	for	the	protocol	changes.
STAFF	RECOMMENDATION:Staff	recommends	accepting	the	changes	to	the	council	protocols	as	they	are	written.
SUPPORTING	MATERIAL:There	are	no	supporting	documents.



Funding	Source Fund Div Dept Object/Project
Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:



1 | City Council Protocol Policy 

 

 
 
 
 
 
 
 
 
 

 
City Council Protocol Policy 

July 11, 2019 



2 | City Council Protocol Policy 

 

Table of Contents 
 

1) Overview of Roles and Responsibilities              3 
a) Role of the Mayor 
b) Role of the Mayor Pro‐tem 
c) Role of a Council member 
d) Meeting Chair Responsibilities 
e) Appointments 

 

2) Meetings                      5 
a) Agenda Development and Posting 
b) Meeting Schedule (include special meetings) 
c) Work Sessions 
d) Emergency Meetings 
e) Public Comment 
f) Public Hearings 
g) Video Streaming of Meetings 
h) Proclamations 
i) Open Meetings Act 

 

3) Financial Matters                   10 
a) Budget  
b) Training and Education 
c) Travel &Reimbursement  
d) Council Campaign disclosures 

 

4) Ethics                      11 
a) Conflict of Interest 
b) Disclosure of Interest 
c) Financial Disclosure 
d) Gifts 

 

5) Communications                    14 
a) Correspondence to/from City Council 
b) Media Relations (press releases, social media, etc.) 
c) Social Media 
d) Public Information Act 

 

6) General Policies and Documents               17 
a) Technology and Equipment Use & Electronic Communications and Systems Access Use 
b) Political Activity  
c) City Charter 
d) Code of Ordinances 
e) Strategic Guide 
f) Hutto 2040 Comprehensive Plan 
g) Master Planning Documents 



3 | City Council Protocol Policy 

 

1 Overview of Roles and Responsibilities 

 
a) Role of the Mayor 

 
The Mayor shall:  
1) Act as the official head of the City for all ceremonial purposes   
2) Chair Council meetings 
3) Vote on propositions that come before the City Council, but shall have no power to 

veto. 
4) When authorized by the City Council, sign all official documents such as ordinances, 

resolutions, conveyances, grant agreements, official plats, contracts, and bonds. 
5) Recognize comments from citizens at public meetings 
6) Call for special meetings 
7) Select substitute for City representation when Mayor cannot attend   
8) Make judgment calls on proclamations, special presentations, etc.   
9) Recommend subcommittees as appropriate for Council approval 
10) Serve as the liaison between the Council and the City Manager and City Attorney in 

regard to official relations 
11) Lead the Council into an effective, cohesive working team   
12) Sign documents on behalf of the City 
13) Work with City Manager to prepare Council agenda 
14) Appoint Council Committees 
15) Perform such other duties consistent with this Charter or as may be imposed upon 

him or her by the City Council. 
 

b) Role of Mayor Pro‐tem  
 
The Mayor Pro‐tem shall be chosen by the City Council at the first regular City Council 
meeting following each regular City election.  
 
The Mayor Pro‐tem shall: 

1) Act as Mayor during the disability or absence of the Mayor, and in this capacity 
shall have the rights conferred upon the Mayor 

2) Represent the City at ceremonial functions at the request of the Mayor 
 

c) Role of a Council Member 
 
All members of the City Council, including those serving as Mayor and Mayor Pro Tem, 
have  equal  votes.  No  Council  member  has  more  power  than  any  other  Council 
member, and all  should be treated with equal respect. 

 
 

All Council members shall: 
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1) Fully  participate  in  City  Council  meetings  and  other  public  forums  while 
demonstrating respect, kindness, consideration, and courtesy to others. 

2) Prepare  in  advance  of  Council  meetings  and  be  familiar  with  issues  on  the 
agenda.  Stay focused and act efficiently during public meetings. 

3) Represent the City at ceremonial functions at the request of the Mayor. 
4) Be respectful of other people’s time. Serve as a model of leadership and civility to 

the community. 
5) Inspire public confidence in Hutto government. 
6) Provide contact information to the City Manager’s Office in case an emergency 

or urgent  situation arises while a Council member is out of town. 
7) Demonstrate honesty and integrity in every action and statement 
8) Participate  in  scheduled activities  to  increase  team effectiveness and  review 

Council  procedures, such as this Council Protocol Policy. 
 

d) Meeting Chair’s Responsibilities 
 
The Mayor will chair official meetings of the City Council, unless the Mayor Pro Tem or 
another  Council member  is designated as Chair of a specific meeting. This  individual 
maintains  order,  decorum,  and  the  fair  and  equitable  treatment  of  all  speakers  and 
keeps discussion and questions focused on the specific agenda item under consideration. 

 
e) Council Protocol for Appointment to City Board or Commission or EDC Board of Directors: 

 
 

  

No person  can be appointed  to a City  created Board or Commission and/or  the EDC 
Board unless that person has filled out and submitted an appropriate application to the 
City  Secretary  before  the  meeting  at  which  they  are  appointed  by  the  City 
Council.   Provided,  however,  an  application does not need  to  be  submitted  for:  1. A 
person being re‐appointed to a position; or 2. A City Council Member being appointed 
to the EDC Board of Directors.  

2 Meetings 

 
a) Agenda Development and Posting  

 
The agenda of each City Council meeting is prepared as a joint effort between the mayor, 
city manager, city secretary, and department directors. Two members of City Council may 
request placement of an  item on the agenda to the City Manager or City Secretary no 
later than noon on the Tuesday of the week prior to the Thursday Council Meeting. The 
request should state the nature of the item, the desired action by city council and include 
any supporting material. Once all items are submitted they are reviewed and approved 
by the City Manager. Once approved, the agenda and packet are finalized and placed into 
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the City Council dropbox account on the Friday before the scheduled meeting date. The 
agenda is posted on the city hall bulletin board and on the city’s website in accordance 
with the Texas Open Meetings Act.  

 
b) Meeting Schedule 

 
Regular meetings are held the first and third Thursdays of each month at 7:00 p.m., in the 
City Hall Council Chambers, 500 W. Live Oak Street, Hutto, Texas. Other meetings may 
arise on an as needed basis, such as budget work sessions. A schedule of regular meetings 
is determined in December for the upcoming year. At times, scheduling conflicts will arise 
and  a  regular  meeting  may  be  rescheduled  to  another  day.  This  must  be  done  by 
ordinance and approved by the City Council.  

 
c) Work Sessions 

 
Work Sessions have several purposes: I) to discuss pending items for the Council agenda; 
2) to discuss items that staff needs to bring to Council's attention; 3) to receive progress 
reports on current projects and 4) to hear regular updates from members of appointed 
Boards,  Commissions,  or  Task  Forces.  Overall,  the  purpose  of  the work  session  is  for 
Council  and  staff  to  meet  and  discuss  various  items  in  an  informal  manner  where 
questions may be asked of each other and in‐depth discussion can take place. No official 
action on City business is taken in work sessions.  
 
Work sessions are not held regularly and the  location and times vary. All work session 
agendas are posted in compliance with the Texas Open Meetings Act and are always open 
to the public.  
 
Work  sessions  are  attended  by  all  members  of  the  City  Council,  the  City  Manager, 
Assistant  City Manager,  and  City  Secretary.  Depending  on  the  agenda  items,  the  city 
attorney, department directors, other staff members, consultants, board members, etc. 
will be invited. The Mayor presides over the work sessions. 

 
d) Emergency Meetings  

 
Special  rules allow for posting notice of emergency meetings and for supplementing a 
posted notice with emergency  items. These rules affect  the timing and content of  the 
notice but not its physical location. Section 551.045, Texas Government Code, provides: 
 

1) In an emergency or when there is an urgent public necessity, the notice of a 
meeting  or  the  supplemental  notice  of  a  subject  added  as  an  item  to  the 
agenda for a meeting for which notice has been posted in accordance with this 
subchapter is sufficient if it is posted for at least two hours before the meeting 
is convened.  
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2) An  emergency  or  urgent  public  necessity  exists  only  if  immediate  action  is 
required of a governmental body because of: 

a) An imminent threat to public health and safety; or 
b) A reasonably unforeseeable situation 

3) The governmental body shall clearly identify the emergency or urgent public 
necessity in the notice or supplemental notice under this section. 

4) A person who  is designated or authorized  to post notice of a meeting by a 
governmental body under this subchapter shall post the notice taking at face 
value  the  governmental  body’s  stated  reason  for  the  emergency  or  urgent 
public necessity.  

5) For purposes of Subsection (b)(2), the sudden relocation of a larger number of 
residents  from  the  area  of  a  declared  disaster  to  a  governmental  body’s 
jurisdiction is considered a reasonably unforeseen situation for a reasonable 
period immediately following the relocation. Notice of an emergency meeting 
or  supplemental  notice  of  an  emergency  item  added  to  the  agenda  of  a 
meeting to address a situation described by this subsection must be given to 
the members of the news media as provided by Section 551.047 not later than 
one hour before the meeting.  
 

The public notice of an emergency meeting must be posted at least two hours before the 
meeting is scheduled to begin. A government body may decide to consider an emergency 
item during a previously scheduled meeting instead of calling a new emergency meeting. 
The governmental body must post notice of the subject added as an item to the agenda 
at least two hours before the meeting begins.  
 
In  addition  to posting  the public notice of  an emergency meeting or  supplementing  a 
notice with an emergency item, the governmental body must give special notice of the 
emergency meeting or emergency item to the news media who have previously (1) filed 
a request with the governmental body, and (2) agreed to reimburse the governmental 
body for providing the special notice. The notice to members of the news media is to be 
given by telephone, facsimile transmission or electronic mail.  
 
Because Section 551.045 provides for a two‐hour notice only for emergency meetings or 
for adding emergency items to the agenda, a governmental body adding a nonemergency 
items to its meeting agenda must satisfy the general notice period of Section 551.043 or 
Section 551.044, as applicable, regarding the subject of that item.  
 
The public notice of an emergency meeting or emergency item must “clearly identify” the 
emergency or urgent public necessity for calling the meeting or for adding the item to the 
agenda of a previously scheduled meeting. The Act defines “emergency for purposes of 
emergency meetings and emergency items.  
 
A  governmental  body’s  determination  that  an  emergency  exists  is  subject  to  judicial 
review. The existence of an emergency depends on the facts in a given case.  
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e) Public Comment 

 
The City Council encourages and solicits public input on all matters both in and out of City 
Council meetings.  

 
At  each  regular meeting,  the  Board will  set  aside  30 minutes  to  afford  the  public  an 
opportunity to speak to the City Council regarding matters of concern or interest to the 
public  regarding  City  affairs.  Each  speaker  is  given  three minutes  to  address  the  City 
Council. The City Secretary is the designated timekeeper. 

 
Comments  on  any  subject,  whether  positive  or  negative,  must  be  courteous  and 
respectful.  Accordingly,  concerns,  complaints  and  assertions  of  character  regarding 
specific  individuals,  including  any  citizen,  staff  member,  City  Board  or  Commission 
member  or  City  Council  member  shall  not  be  raised  in  public  forum;  but  should  be 
addressed  separately  and privately with  the City Manager or  any member of  the City 
Council.  Any  person  who  violates  these  rules  will  have  their  speaking  time  ended 
immediately. Any person, including persons in the audience, who acts in an inappropriate 
and disruptive manner may be asked to leave the City Council chambers.  
 
No placards, banners, or signs will be permitted in the city council chamber or in any other 
room  in  which  the  city  council  is  meeting.  Exhibits,  displays,  and  visual  aids  used  in 
connection with presentations to the city council are permitted. 

 
Once public comment has been received for thirty minutes, the City Council may proceed 
to other business and persons who have not yet spoken may be rescheduled to the latter 
part of the meeting. 

 
The audience and the viewers are reminded that the comments of the speakers reflect 
their own positions or opinions. 

 
Council member’s responses to any comment made by a speaker during public comment 
are  restricted  by  law.  The  Council  and  its members  are  prohibited  from discussing  or 
acting upon any matter that was not listed under the action item portion of the agenda 
and not included on the posted notice. Therefore, Council members may not discuss the 
comments  of  speakers.  Please  understand  that  a  lack  of  a  response  from  Council 
members does not indicate agreement or approval of the comments. 

 
However, the City Manager, City Attorney and City staff are not prohibited by law or City 
policy  from  responding  as  is  deemed  appropriate  to  comments  made  in  the  public 
comment portion of this meeting.   

 
The Mayor or person chairing the City Council meeting shall read this policy prior to the 
commencement of the Public Comment portion of the meeting.  
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f) Public Hearings 

 
The staff member that is responsible for the public hearing will make a brief presentation 
on the item and the Mayor will open the hearing for public comment. Individuals may sign 
up to speak, by completing a public comment card and submitting to the City Secretary 
prior  to  the  start of  the meeting.  Each  speaker will  have  three minutes  to  speak.  The 
Mayor will close the public hearing when public comment has concluded. 

 
g) Video and Streaming of Meetings 

 
City Council meetings held at 500 West Live Oak St., except for some work sessions and 
those meetings  or  portions  of meetings  conducted  in  Closed  Session  pursuant  to  the 
Texas Government Code, are web streamed live, made available on the local Community 
Access  Channel  and  archived  on  the  City’s website.  Videos  are  archived  on  the  City’s 
website for up to two years for the sole purpose of being able to rebroadcast the meetings 
on the Community Access Channel and the web. Both forms of broadcasted meetings are 
for the convenient viewing by Hutto citizens, and are not the permanent record of City 
Council proceedings. 
 

h) Proclamations 
 

The Mayor  issues proclamations as a way to give special  recognition by the City  to an 
individual,  event,  issue,  etc.  All  requests  for  proclamations must  go  through  the  City 
Secretary’s Office and be approved by the Mayor. Proclamations may be presented at a 
City Council meeting or prepared and mailed to the requester. If it is to be presented at a 
City  Council  meeting,  there  must  be  a  representative  at  the  meeting  to  receive  the 
document. 

 
i) Open Meetings Act 

 
Every meeting of  the City Council and Boards and Commissions must be conducted  in 
accordance with  Chapter  551  of  the Government  Code,  commonly  referred  to  as  the 
Texas Open Meetings  Act.  The  Act  is  based  on  the  notion  that  public  officials  should 
discuss and vote on public business under public scrutiny, so that the public will have the 
opportunity  to  know  what  their  public  officials  are  doing.  The  Act  contains  criminal 
penalties for violations. To help educate government officials on the Act requirements, 
each elected or appointed member of a governing body must take at least one hour of 
training in the Open Meetings Act. The training must be completed no later than 90 days 
after the member takes the oath of office or assumes the responsibilities of the office.  
 
The Attorney General’s Office allows the requirement to be met in at least two ways: 
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1) A video is available to view online on the Attorney General’s webpage concerning 
open government.  

2) Certification of other entities such as the Texas Municipal League, to provide the 
training.  

 
The  training  needs  to  be  conducted  in  coordination  with  the  City  Secretary  who  is 
responsible for certifying that all elected and appointed officials are in compliance with 
the requirements under Government Code Chapter 551. 
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3 Financial Matters 

 
a) Budget  

 
The budget  is the City's  financial plan that presents the services to be provided to the 
community  over  the  coming  year  and  the  funds  necessary  to  perform  these  services. 
Hutto operates under a fiscal year that begins on October 1 and ends September 30. In 
early spring, staff begins the process of estimating anticipated revenues, identifying and 
evaluating potential expenditures and preparing a recommended budget. Special budget 
workshops will be scheduled with the Council throughout the summer, as needed, for the 
City Manager to present the recommended budget. Public Hearings are typically held on 
the budget  in August, with the Council considering the budget at a September Council 
meeting. For more information, please reference the City of Hutto Fiscal and Budgetary 
Policy. 

 
b) Training and Education  

 
There are a number of training opportunities  for council members  that are offered by 
various organizations  such as  the  Texas Municipal  League and  the National  League of 
Cities. During the budget process, the City Council Members are asked to submit a training 
plan for the upcoming year. The City Manager’s Office staff will assist any council member 
with  registration,  travel  arrangements  and  forms  that  are  required  by  the  Finance 
Department.  

 
c) Travel and Reimbursement  

 
City Council members follow the City’s Travel and Reimbursement Policy that is outlined 
in the City of Hutto Employee Manual.  

 
d) Council Campaign Disclosures 

 
Generally, candidates and officeholders are required to file reports of contributions and 
expenditures by January 15 and July 15 of each year. The reports filed on these dates are 
known as semiannual reports. These reports must be filed even if there is no activity to 
report for the period covered. Appointment of a Campaign Treasurer must be filed with 
City Secretary before accepting contributions or making expenditures. It is recommended 
that this form be filed at the time the candidate application is filed. A candidate that does 
not intend to accept more than $500 in political contributions or make more than $500 
in political expenditures should sign page 2 of the form declaring “Modified Reporting” 
thereby eliminating the election reporting requirements, January 15 and July 15.  
 
More  information  regarding  campaign  financial  disclosures  can  be  found  at 
www.ethics.state.tx.us   
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4 Ethics 

 
a) Conflicts of Interest 

 
1) No city official or appointee shall intentionally or knowingly disclose any confidential 

information gained by reason of said official’s or appointee’s position concerning the 
property,  operations,  policies  or  affairs  of  the  city,  or  use  such  confidential 
information for the pecuniary gain of said official or appointee, or others. 
 

2) No city official or appointee shall intentionally or knowingly use one’s official position 
or city‐owned facilities, equipment, or supplies for the pecuniary gain or advantage of 
said  official  or  appointee,  or  use  city‐owned  vehicles,  printing  facilities,  postage 
facilities or long‐distance telephone service for personal reasons, for pecuniary gain 
or advantage, or in any political campaign. 
 

3) Except as otherwise specifically authorized by ordinance, no city official or appointee 
shall  intentionally  or  knowingly  appear  before  the  body  of  which  the  official  is  a 
member while representing himself, or any other person, group, association, interest, 
or business entity. 
 

4) No  city  official  or  appointee  shall  intentionally  or  knowingly  represent  directly  or 
indirectly any private person, group, or interest other than himself or a family member 
before any department, agency, commission or board of the city for economic benefit 
or pecuniary gain. 
 

5) No city official or appointee shall vote on or participate in any decision‐making process 
if the official or appointee has a direct financial interest in the outcome of the matter 
under consideration. No city official or appointee shall vote on or participate in any 
decision‐making process on any matter concerning real property or a business entity 
if the city official or appointee has a substantial interest in the business entity or real 
property. 
 

6) None of the foregoing shall be construed to prohibit any city official or appointee from 
representing his interest in his owner‐occupied homestead before the council, board, 
commission or any department except for the body of which the official or appointee 
is a member. 
 

7) In any action or proceeding in the municipal court of the city which was instituted by 
a  city  official  or  appointee  in  the  course  of  official  duties,  no  city  official  shall 
knowingly  represent  anyone  other  than  himself  or  a  family member.  If  a  Council 
member  elects  to  have  a  trial  in  municipal  court,  the  city  council,  without  the 
participation of the affected Council member, shall appoint a special judge to preside 
over the trial. 
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8) No city official or appointee shall act as a surety for any person or business entity that 

has any contract with the city, or on any bond required by the city for any city official 
or appointee. 

 
b) Disclosure of interest 
 

1) If  any  city  official  or  appointee  has  a  substantial  interest  in  any  real  property  or 
business entity  involved  in any decision pending before the body of which the city 
official  or  appointee  is  a member,  the  city  official  or  appointee  shall  not  vote  or 
otherwise participate in the consideration of the matter. 

 
2) In the case of a city official or appointee, the city official or appointee shall publicly 

disclose, verbally or in writing, the nature and extent of such interest to the body on 
which the city official or appointee serves prior to any discussion or determination of 
the matter to be considered or immediately upon discovery of the conflict of interest. 
The statement of disclosure shall be included in the official minutes of the body. 

 
c) Financial Disclosure 

 
1) No  later  than April  30th  of  each  year,  each  city  official  shall  file  a  sworn  financial 

disclosure statement with the city secretary reflecting the financial situation of the 
city official as of December 31st of the previous year. Notwithstanding any other term 
or provision of this article, as used in this section: 

a. The term “family member” shall include only the city official and the spouse 
and the minor children of the city official. 

b. The  term  “substantial  interest”  shall  include  only  the  interests  of  the  city 
official and the spouse and minor children of the city official. 
 

2) A newly appointed city official shall file a sworn financial disclosure statement with 
the city secretary within thirty (30) days from the date the position with the city  is 
assumed. Said statement shall reflect the financial situation as of date of employment 
or appointment and for the previous twelve (12) months; provided, however, such 
city official shall not be required to  include  in such statement the requirements of 
subsections (4)(f), (g), and (h) [sic] of this section. 
 

3) Each person required  to  file a  financial disclosure statement shall do so on a  form 
supplied by the city, which shall include the following information: 

a. The  person’s  name,  residence  address,  business  address  and  telephone 
number,  and  all  names  under  which  the  person  or  family  member  does 
business. 

b. Identification  by  street  address,  and  legal  description  of  all  real  property 
located within the city or  its extraterritorial  jurisdiction in which the person 
has a substantial interest. 
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c. Identification of each business entity owning property or doing business within 
the city or its extraterritorial jurisdiction in which the person has a substantial 
interest. 

d. Identification of each source of income amounting to ten (10) percent or more 
of  the person’s or  family member’s  gross annual  income as defined by  the 
United States Internal Revenue Code. 

e. Identification  of  the  donor  of  each  gift  of  more  than  five  hundred  dollars 
($500.00)  in  value  received by  the person or  family member,  including  the 
value of the gift, where such donor has appeared before and requested action 
of the city council during the reporting period. 
 

4) Identification  of  the  donor  of  two  or  more  gifts  of  an  accumulated  value  of  one 
thousand  dollars  ($1,000.00)  or  more  received  by  the  person  or  family  member, 
where such donor has appeared before and requested action of the city council during 
the reporting period. 
 

5) The city secretary shall maintain all financial disclosure statements required to be filed 
herein as public records and retain them for the period required by the Texas State 
Library  Archives  retention  schedule  GR1050‐33,  after  which  statements  shall  be 
destroyed. 

 

 
6) Within thirty (30) days of being appointed to the planning and zoning commission or 

board  of  adjustment  and  on  each  anniversary  of  that  date,  each member  of  such 
commission shall file with the city secretary a sworn statement identifying by street 
address  and  legal  description  all  real  property  located  within  the  city  or  its 
extraterritorial jurisdiction in which the member has a substantial interest. 
 

7) Any person who appears before the city council or commission who has had business 
dealings  in  the  immediately preceding twelve‐month period  involving one or more 
transactions of five hundred dollars ($500.00) or more each, for a total of twenty‐five 
hundred  dollars  ($2,500.00)  or  more,  with  a  Council  member,  commissioner,  or 
business entity in which a Council member or commissioner has a substantial interest, 
shall disclose such business dealings at the time of the appearance. Any person who 
shall intentionally or knowingly fail to make the aforesaid disclosure shall be guilty of 
a misdemeanor and shall be fined in accordance with section 1.01.009 of this code. 
 

d) Gifts 
 
No  city  official  or  appointee  shall  intentionally  or  knowingly  solicit  or  accept  any 
contribution, gift, or economic benefit with actual or constructive knowledge that same 
is: 

1) Offered  or  given  with  intent  to  influence  the  judgment  or  discretion  of  such 
official; or 
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2) Given  in  consideration  of  the  favorable  exercise  of  such  official’s  judgment  or 
discretion in the past. 

5 Communications 

 
a) Correspondence To/From Council  

 
The City Secretary receives and processes the City Council’s incoming mail. All mail to the 
mayor  and  council  members  is  reviewed  and  placed  in  the mailboxes  located  in  the 
Council Executive Conference Room. All invitations are scanned and sent to the council 
members  via  email  for  action  and  the  City  Secretary will  take  care  of  confirming  the 
members’ attendance at an event and if necessary schedule the event on their calendar 
and post a potential quorum notice, in accordance with the Open Meetings Act.  
 
All mail to the Mayor is opened and reviewed as to priority for response, copies needed 
for city staff and/or city council, notation of upcoming events, etc. All important letters 
addressed to the Mayor are copied to the Mayor and an original is kept in the official files 
in the City Secretary Office.  
 
All needed responses to letters are coordinated between the Mayor, City Manager, and 
City Secretary.  

 
b) Media Relations 

 
The media frequently contacts council members for information and quotes. The Mayor 
is the designated representative of the Council to present and speak on the official city 
position. If the media contacts an individual council member, the council member should 
be clear about whether their comments represent the official City position or a personal 
viewpoint.  
 
Below are three things to remember when dealing with the press. 
 

1) Never go “off the record” 
2) Choose words carefully and cautiously 
3) Remember the media lives by tight deadlines 

 
All official city statements that will be sent out as a press release will go through the City 
Manager’s Office for distribution. The Public  Information Officer maintains up‐to‐date 
contact information for all local media outlets. In order to ensure that all media outlets 
are treated fairly, all news releases should by submitted to the Public Information Officer 
for review and distribution.  
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c) Social Media 
 
Individuals are encouraged to positively promote the City and share information on their 
own social media websites. However, councilmembers along with board and commission 
members should exercise caution when commenting or responding to other posts. Only 
factual information should be provided to city related topics as personal views may not 
reflect that of the entire Council or board or City. In addition, you should carefully check 
to  ensure  that  no  other  council  members  or  board  or  commission  members  have 
responded to the same topic in order to avoid a possible violation of the Open Meetings 
Act. 
 
In general, responses should be referred to and handled by the City’s Public Information 
Officer.  In certain circumstances, the City Manager, PIO, and/or Mayor may determine 
that it is appropriate for someone else to respond directly. 
 

d) Public Information Act 
 

Texas  Government  Code,  Chapter  552,  known  as  the  Texas  Public  Information  Act, 
requires that most City records, including those in the possession of council members, be 
open to the public for inspection.  
 
“Public  Records”  are  broadly  defined  under  the  act  to  include  “the  portion  of  all 
documents, writings, letters, memoranda, or other written materials which contain public 
information.”  “Public  information”  includes  “all  information  collected,  assembled,  or 
maintained by or for governmental bodies pursuant to law or ordinance or in connection 
with the transaction of official business.” 
 
Certain  information  is  specifically excluded  from  the  requirements of  the Texas Public 
Information Act. While the list of exempt materials is too long to recite here, it includes 
such  items  as  working  papers  being  used  to  draft  ordinances  or  resolutions,  certain 
personnel  records,  information  that would,  if  released,  give  an  advantage  to  bidders, 
documents protected because of attorney‐client relationships, and documents related to 
pending or ongoing litigation.  
 
Despite the narrow exemptions established in the law, its effect is to require that most of 
the  written  material  used  or  produced  by  council  members  be  made  available  upon 
request,  to  the news media  and other members of  the public.  If  it  is  felt  that  certain 
records are exempt from the requirements of the law, and there has been no previous 
determination that particular types of records are exempt, the City Secretary’s office will 
request an opinion from the Attorney General’s Office, within the deadlines provided by 
the Texas Public Information Act.  
 
If an Attorney General’s opinion is requested, and the opinion subsequently holds that 
the  information  is public, and the City official persists  in  refusing to release  it, Section 
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552.324(b) requires that a suit by a governmental body be brought no later than the 30th 
calendar day after the governmental body receives the decision it seeks to challenge.  
 
The City of Hutto has designated the City Secretary as the Public Information Officer in 
regard to the Public  Information Act and therefore all  training requirements discussed 
under Chapter 552 of the Government Code are satisfied. Therefore all requests made 
under the Public Information Act shall be directed to the City Secretary.  
 
For  more  information  regarding  the  Public  Information  Act,  please  refer  to  the  TML 
Handbook for mayors and council members.  
 

e) Council Member Requests for Documents 
 
Any council member can make a request for documents, but it is recommended that all 
requests are made in writing.  Upon receipt of any request from a Council Member, the 
City Manager shall make a determination of whether the release of the document would 
be adverse to the interests of the City. Within 3 business days of receiving a request for 
documents from a council member, the City Manager shall send to all council members: 
1.  All  requested  document  the  City  Manager  is  providing;  and/or  2.  A  Statement 
identifying any documents he is not providing based on his determination that the release 
of the document would be adverse to the interests of the City. 
  
Any council member can appeal the City Manager’s decision to the city council as a whole 
and it shall be taken up at a City Council meeting. In consideration of any appeal, the City 
Council  can  go  into  Executive  Session  to  the  extent  allowed  by  the  Texas  Public 
Information Act.   
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6 General Policies and Documents 

 
a) Technology and Equipment Use & Electronic Communications and Systems Access Use 

 
Electronic Tablets 
 
The City implemented electronic distribution of agendas, reports, budget documents, etc. 
In order to access and use such documents, a City‐issued electronic tablet will be provided 
for each Council member. City‐issued electronic tablets are for official City business only; 
personal use  is prohibited. The City understands that  it  is often  inefficient to use both 
personal and City‐issued hardware, such as electronic tablets.  
 
Therefore, Council members have the option of using a personal electronic tablets. The 
City  does  not  pay  for  any  accessories  for  any of  the  electronic  tablets,  such  as  cases, 
styluses, screen covers, personal applications, etc. 
 
When Council members complete their term of office, all City‐issued equipment shall be 
returned to the City Manager. 
 
E‐mail account 
 
Each Council member is assigned an individual City e‐mail address with the huttotx.gov 
domain. E‐mails to the Council as a whole can be sent to citycouncil@huttotx.gov. The 
City's e‐mail system shall be used for the communication and exchange of information 
related to City business. City e‐mail may not be used for personal or political purposes. 
 
Council members can access their e‐mail from their computer, phone, iPad, etc. through 
a web‐based client; IT staff will assist with the set‐up. 
 
There should be no expectation of privacy when using City e‐mail. 
 
Please note, Council members are subject to the City’s Technology and Equipment Use 
Policy that is outlined in the City of Hutto Employee Manual.  

 
b) Political Activity  

 
Council  members  have  the  right  to  endorse  candidates  for  all  Council  seats  or  other 
elected  offices. However,  it  is  inappropriate  to mention  endorsements  during  Council 
meetings or at other official city meetings.  
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c) City Charter 
 

The City of Hutto Charter is a written document that establishes the basic governmental 
structure,  form  of  government,  corporate  boundaries,  and  municipal  powers.  In  this 
respect, it is similar to a state or national constitution. As such, amendments to the City 
charter require an election and approval of the citizens of Hutto. The copy of the charter 
can be retrieved at www.huttotx.gov or in the City Secretary’s Office.  

 
d) Code of Ordinances 

 
The City Code of Ordinances is the compilation of local laws that have been adopted and 
codified by the City Council. The City Code covers a wide range of areas, including taxes, 
court,  environmental  regulations,  alcoholic  beverages,  business  regulations,  etc. 
Amendments to the City Code must be adopted by the Council. A copy of the code of 
ordinances can be found at www.huttotx.gov or in the City Secretary’s Office.  

 
e) Strategic Guide 2035 

 
In 2007, the Hutto City Council began the development of a strategic guide that would 
provide direction for the community as it develops during the next 20 years. The Council 
reviews the guide each year at their annual work session and, if necessary, revises and 
makes modifications to the document. The guide is made up of a series of policies that 
include: 
 

 Leadership 

 Quality of Life 

 Organizational Development 

 Service Delivery  

 Fiscal and Budgetary 

 Public Safety  

 Mobility  

 Education 

 Growth Guidance 

 Infrastructure 

 Economic Development 
 
A complete copy of the 2035 Strategic Guide can be found at www.huttotx.gov or in the 
City Secretary’s Office.  
 

f) Hutto 2040 Comprehensive Plan 
 

The Comprehensive Plan is a tool used by cities to guide growth in order to protect the 
public health, safety and welfare of residents and the city. It outlines the overall vision for 
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the city’s future, and the steps needed to progress toward that vision. Hutto’s Growth 
Guidance  Plan, which was  adopted  in  2006,  served  as  the  city’s  Comprehensive  Plan. 
However, Hutto’s growth and evolution over the past decade warranted a more thorough 
evaluation of the community’s vision and goals. 
 
The Comprehensive Plan assists boards, commissions, City Council and staff  in making 
recommendations and decisions related to Hutto’s growth. It also aids property owners 
and potential developers in understanding the city’s priorities and trajectory for the next 
25 years. The Plan is updated approximately every 5 years. 
 
Hutto’s Comprehensive Plan, Hutto 2040, was built from a broad, diverse base of public 
input  and  review.  Planning  staff  compiled  responses  from  multiple  outreach  efforts, 
including  the  Sustainable  Places  Project,  the  2013  Citizen  Survey,  and  two  successful 
public workshops. Several efforts included an online component and gathering input from 
residents who could not attend in meetings. The Comprehensive Plan outreach hit new 
levels of participation among residents, reaching those who do not typically attend public 
meetings on city business. 
 
Staff developed the goals and objectives of Hutto 2040 based on the input received from 
residents.  The  goals  and  objectives  are  supported  by  available  data  and  trends,  with 
benchmarks providing a way to measure progress in the future. 
 

g) Master Planning Documents 
 
The City of Hutto recognizes the needs for long term planning for critical infrastructure 
and quality of life for its citizens. The City employs several master planning documents 
that are used and adjusted as goals are met and the City continues to grow. Currently, the 
City maintains the following master plans.  
 

 Parks, Recreation, Open Space, and Trails Master Plan 

 Water Master Plan 

 Wastewater Master Plan 

 Library Master Plan 
 

A complete copy of the Master Planning Documents can be found at www.huttotx.gov or in 
the City Secretary’s Office.  

 



1 | City Council Protocol Policy 

 

 
 
 
 
 
 
 
 
 

 
City Council Protocol Policy 

September 21, 2017June 28, 2018 



2 | City Council Protocol Policy 

 

Table of Contents 
 

1) Overview of Roles and Responsibilities              3 
a) Role of the Mayor 
b) Role of the Mayor Pro‐tem 
c) Role of a Council member 
d) Meeting Chair Responsibilities 
e) Appointments 

 

2) Meetings                      5 
a) Agenda Development and Posting 
b) Meeting Schedule (include special meetings) 
c) Work Sessions 
d) Emergency Meetings 
e) Public Comment 
f) Public Hearings 
g) Video Streaming of Meetings 
h) Proclamations 
i) Open Meetings Act 

 

3) Financial Matters                   10 
a) Budget  
b) Training and Education 
c) Travel &Reimbursement  
d) Council Campaign disclosures 

 

4) Ethics                      11 
a) Conflict of Interest 
b) Disclosure of Interest 
c) Financial Disclosure 
d) Gifts 

 

5) Communications                    14 
a) Correspondence to/from City Council 
b) Media Relations (press releases, social media, etc.) 
c) Social Media 
d) Public Information Act 

 

6) General Policies and Documents               17 
a) Technology and Equipment Use & Electronic Communications and Systems Access Use 
b) Political Activity  
c) City Charter 
d) Code of Ordinances 
e) Strategic Guide 
f) Hutto 2040 Comprehensive Plan 
g) Master Planning Documents 



3 | City Council Protocol Policy 

 

1 Overview of Roles and Responsibilities 

 
a) Role of the Mayor 

 
The Mayor shall:  
1) Acts as the official head of the City for all ceremonial purposes   
2) Chairs Council meetings 
3) The Mayor shall voteVote on propositions that come before the City Council, but shall 

have no power to veto. 
4) The Mayor shall, wWhen authorized by the City Council, sign all official documents 

such  as  ordinances,  resolutions,  conveyances,  grant  agreements,  official  plats, 
contracts, and bonds. 

5) Recognizes comments from citizens at public meetings 
6) Calls for special meetings 
7) Selects substitute for City representation when Mayor cannot attend   
8) Makes judgment calls on proclamations, special presentations, etc.   
9) Recommends subcommittees as appropriate for Council approval 
10) Serves as the liaison between the Council and the City Manager and City Attorney in 

regards  toin regard to official relations 
11) Leads the Council into an effective, cohesive working team   
12) Signs documents on behalf of the City 
13) Works with City Manager to prepare Council agenda 
14) Appoints Council Committees 
15) The Mayor shall pPerform such other duties consistent with this Charter or as may be 

imposed upon him or her by the City Council. 
 

b) Role of Mayor Pro‐tem  
 
The Mayor Pro‐tem shall be chosen by the City Council at the first regular City Council 
meeting following each regular City election.  
 
The Mayor Pro‐tem shall: 

1) Act as Mayor during the disability or absence of the Mayor, and in this capacity 
shall have the rights conferred upon the Mayor 

2) Represents the City at ceremonial functions at the request of the Mayor 
 

c) Role of a Council Member 
 
All members of the City Council, including those serving as Mayor and Mayor Pro Tem, 
have  equal  votes.    No  Council  member  has  more  power  than  any  other  Council 
member, and all  should be treated with equal respect. 
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All Council members shall: 
1) Fully  participate  in  City  Council  meetings  and  other  public  forums  while 

demonstrating respect, kindness, consideration, and courtesy to others. 
2) Prepare  in  advance  of  Council  meetings  and  be  familiar  with  issues  on  the 

agenda.  Stay focused and act efficiently during public meetings. 
3) Represent the City at ceremonial functions at the request of the Mayor. 
4) Be respectful of other people’s time.  Serve as a model of leadership and civility 

to the community. 
5) Inspire public confidence in Hutto government. 
6) Provide contact information to the City Manager’s Office in case an emergency 

or urgent  situation arises while a Council member is out of town. 
7) Demonstrate honesty and integrity in every action and statement 
8) Participate  in  scheduled activities  to  increase  team effectiveness and  review 

Council  procedures, such as this Council Protocol Policy. 
 

d) Meeting Chair’s Responsibilities 
 
The Mayor will chair official meetings of the City Council, unless the Mayor Pro Tem or 
another  Council member  is designated as Chair of a specific meeting. This  individual 
maintains  order,  decorum,  and  the  fair  and  equitable  treatment  of  all  speakers  and 
keeps discussion and questions focused on the specific agenda item under consideration. 

 
e) Council Protocol for Appointment to City Board or Commission or EDC Board of Directors: 

e) Appointments 
 

The City Council is responsible for making appointments to all City Boards and 
Commissions and various City programs. To promote a process that is efficient, 
transparent, and that allows input from the entire City Council, the following process 
shall be used to make appointments to the City’s Boards and Commissions.: 
 

1. The City Secretary shall advertise and collect applications. 
2. After receipt of application, the City Secretary will verify that each applicant 

meets the qualifications for serving on the desired board of commission.  
3. The list of applicants and vacancies will be sent to the entire City Council for 

consideration. (Applications will be available in drop box for review.) 
4. Each City Council Member will have the opportunity to recommend 

applicants for appointment to each board or commission.  
5. All board and commission appointments must be confirmed by a majority vote 

of the City Council.  
6. With the exception of the Planning and Zoning Commission, the City Council 

will review all boards and commissions on an annual basis.  
 

  

No person  can be appointed  to a City  created Board or Commission and/or  the EDC 
Board unless that person has filled out and submitted an appropriate application to the 



5 | City Council Protocol Policy 

 

City  Secretary  before  the  meeting  at  which  they  are  appointed  by  the  City 
Council.    Provided, however, an application does not need to be submitted for:  1.  A 
person being re‐appointed to a position; or 2. A City Council Member being appointed 
to the EDC Board of Directors.   

 
 
 



6 | City Council Protocol Policy 

 

2 Meetings 

 
a) Agenda Development and Posting  

 
The agenda of each City Council meeting is prepared as a joint effort between the mayor, 
city manager, city secretary, and department directors. Two members of City Council may 
request placement of an  item on the agenda to the City Manager or City Secretary no 
later than noon on the Tuesday of the week prior to the Thursday Council Meeting. The 
request should state the nature of the item, the desired action by city council and include 
any supporting material. Once all items are submitted they are reviewed and approved 
by the City Manager. Once approved, the agenda and packet are finalized and placed into 
the City Council dropbox account on the Friday before the scheduled meeting date. The 
agenda is posted on the city hall bulletin board and on the city’s website in accordance 
with the Texas Open Meetings Act.  

 
b) Meeting Schedule 

 
Regular meetings are held the first and third Thursdays of each month at 7:00 p.m., in the 
City Hall Council Chambers, 401 W. Front St. 500 W. Live Oak Street, Hutto, Texas. Other 
meetings may arise on an as needed basis, such as budget work sessions. A schedule of 
regular meetings is determined in December for the upcoming year. At times, scheduling 
conflicts will arise and a regular meeting may be rescheduled to another day. This must 
be done by ordinance and approved by the City Council.   

 
c) Work Sessions 

 
Work Sessions have several purposes: I) to discuss pending items for the Council agenda; 
2) to discuss items that staff needs to bring to Council's attention; 3) to receive progress 
reports on current projects and 4) to hear regular updates from members of appointed 
Boards,  Commissions,  or  Task  Forces.  Overall,  the  purpose  of  the work  session  is  for 
Council  and  staff  to  meet  and  discuss  various  items  in  an  informal  manner  where 
questions may be asked of each other and in‐depth discussion can take place. No official 
action on City business is taken in work sessions.  
 
Work sessions are not held regularly and the  location and times vary. All work session 
agendas are posted in compliance with the Texas Open Meetings Act and are always open 
to the public.  
 
Work  sessions  are  attended  by  all  members  of  the  City  Council,  the  City  Manager, 
Assistant  City Manager,  and  City  Secretary.  Depending  on  the  agenda  items,  the  city 
attorney, department directors, other staff members, consultants, board members, etc. 
will be invited. The Mayor presides over the work sessions. 
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d) Emergency Meetings  
 

Special  rules allow for posting notice of emergency meetings and for supplementing a 
posted notice with emergency  items. These rules affect  the timing and content of  the 
notice but not its physical location. Section 551.045, Texas Government Code, provides: 
 

1) In an emergency or when there is an urgent public necessity, the notice of a 
meeting  or  the  supplemental  notice  of  a  subject  added  as  an  item  to  the 
agenda for a meeting for which notice has been posted in accordance with this 
subchapter is sufficient if it is posted for at least two hours before the meeting 
is convened.  

2) An  emergency  or  urgent  public  necessity  exists  only  if  immediate  action  is 
required of a governmental body because of: 

a) An imminent threat to public health and safety; or 
b) A reasonably unforeseeable situation 

3) The governmental body shall clearly identify the emergency or urgent public 
necessity in the notice or supplemental notice under this section. 

4) A person who  is designated or authorized  to post notice of a meeting by a 
governmental body under this subchapter shall post the notice taking at face 
value  the  governmental  body’s  stated  reason  for  the  emergency  or  urgent 
public necessity.  

5) For purposes of Subsection (b)(2), the sudden relocation of a larger number of 
residents  from  the  area  of  a  declared  disaster  to  a  governmental  body’s 
jurisdiction is considered a reasonably unforeseen situation for a reasonable 
period immediately following the relocation. Notice of an emergency meeting 
or  supplemental  notice  of  an  emergency  item  added  to  the  agenda  of  a 
meeting to address a situation described by this subsection must be given to 
the members of the news media as provided by Section 551.047 not later than 
one hour before the meeting.  
 

The public notice of an emergency meeting must be posted at least two hours before the 
meeting is scheduled to begin. A government body may decide to consider an emergency 
item during a previously scheduled meeting instead of calling a new emergency meeting. 
The governmental body must post notice of the subject added as an item to the agenda 
at least two hours before the meeting begins.  
 
In  addition  to posting  the public notice of  an emergency meeting or  supplementing  a 
notice with an emergency item, the governmental body must give special notice of the 
emergency meeting or emergency item to the news media who have previously (1) filed 
a request with the governmental body, and (2) agreed to reimburse the governmental 
body for providing the special notice. The notice to members of the news media is to be 
given by telephone, facsimile transmission or electronic mail.  
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Because Section 551.045 provides for a two‐hour notice only for emergency meetings or 
for adding emergency items to the agenda, a governmental body adding a nonemergency 
items to its meeting agenda must satisfy the general notice period of Section 551.043 or 
Section 551.044, as applicable, regarding the subject of that item.  
 
The public notice of an emergency meeting or emergency item must “clearly identify” the 
emergency or urgent public necessity for calling the meeting or for adding the item to the 
agenda of a previously scheduled meeting. The Act defines “emergency for purposes of 
emergency meetings and emergency items.  
 
A  governmental  body’s  determination  that  an  emergency  exists  is  subject  to  judicial 
review. The existence of an emergency depends on the facts in a given case.   
 

e) Public Comment 
 

The City Council encourages and solicits public input on all matters both in and out of City 
Council meetings.  

 
At  each  regular meeting,  the  Board will  set  aside  30 minutes  to  afford  the  public  an 
opportunity to speak to the City Council regarding matters of concern or interest to the 
public  regarding City  affairs.    Each  speaker  is  given  three minutes  to  address  the City 
Council.  The City Secretary is the designated timekeeper. 

 
Comments  on  any  subject,  whether  positive  or  negative,  must  be  courteous  and 
respectful.    Accordingly,  concerns,  complaints  and  assertions  of  character  regarding 
specific  individuals,  including  any  citizen,  staff  member,  City  Board  or  Commission 
member  or  City  Council  member  shall  not  be  raised  in  public  forum;  but  should  be 
addressed  separately  and privately with  the City Manager or  any member of  the City 
Council.    Any  person  who  violates  these  rules  will  have  their  speaking  time  ended 
immediately.  Any person, including persons in the audience, who acts in an inappropriate 
and disruptive manner may be asked to leave the City Council chambers.   
 
No placards, banners, or signs will be permitted in the city council chamber or in any other 
room  in  which  the  city  council  is  meeting.  Exhibits,  displays,  and  visual  aids  used  in 
connection with presentations to the city council are permitted. 

 
Once public comment has been received for thirty minutes, the City Council may proceed 
to other business and persons who have not yet spoken may be rescheduled to the latter 
part of the meeting. 

 
The audience and the viewers are reminded that the comments of the speakers reflect 
their own positions or opinions. 
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Council member’s responses to any comment made by a speaker during public comment 
are  restricted  by  law.  The  Council  and  its members  are  prohibited  from discussing  or 
acting upon any matter that was not listed under the action item portion of the agenda 
and not included on the posted notice.  Therefore, Council members may not discuss the 
comments  of  speakers.    Please  understand  that  a  lack  of  a  response  from  Council 
members does not indicate agreement or approval of the comments. 

 
However, the City Manager, City Attorney and City staff are not prohibited by law or City 
policy  from  responding  as  is  deemed  appropriate  to  comments  made  in  the  public 
comment portion of this meeting.     

 
The Mayor or person chairing the City Council meeting shall read this policy prior to the 
commencement of the Public Comment portion of the meeting.  
 

f) Public Hearings 
 

The staff member that is responsible for the public hearing will make a brief presentation 
on the item and the Mayor will open the hearing for public comment. Individuals may sign 
up to speak, by completing a public comment card and submitting to the City Secretary 
prior  to  the  start of  the meeting.  Each  speaker will  have  three minutes  to  speak.  The 
Mayor will close the public hearing when public comment has concluded. 

 
g) Video and Streaming of Meetings 

 
City  Council  meetings  held  at  401  W.  Front  Street500  West  Live  Oak  St.,  with  the 
exception ofexcept for some work sessions and those meetings or portions of meetings 
conducted in Closed Session pursuant to the Texas Government Code, are broadcast live 
over the local Community Access Channel and web streamed live, made available on the 
local Community Access Channel and archived on the City’s website. Videos are archived 
on the City’s website for up to two years for the sole purpose of being able to rebroadcast 
the meetings on the Community Access Channel and the web. Both forms of broadcasted 
meetings are for the convenient viewing by Hutto citizens, and are not the permanent 
record of City Council proceedings. 
 

h) Proclamations 
 

The Mayor  issues proclamations as a way to give special  recognition by the City  to an 
individual,  event,  issue,  etc.  All  requests  for  proclamations must  go  through  the  City 
Secretary’s Office and be approved by the Mayor. Proclamations may be presented at a 
City Council meeting or prepared and mailed to the requester. If it is to be presented at a 
City  Council  meeting,  there  must  be  a  representative  at  the  meeting  to  receive  the 
document. 

 
i) Open Meetings Act 
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Every meeting of  the City Council and Boards and Commissions must be conducted  in 
accordance with  Chapter  551  of  the Government  Code,  commonly  referred  to  as  the 
Texas Open Meetings  Act.  The  Act  is  based  on  the  notion  that  public  officials  should 
discuss and vote on public business under public scrutiny, so that the public will have the 
opportunity  to  know  what  their  public  officials  are  doing.  The  Act  contains  criminal 
penalties for violations. To help educate government officials on the Act requirements, 
each elected or appointed member of a governing body must take at least one hour of 
training in the Open Meetings Act. The training must be completed no later than 90 days 
after the member takes the oath of office or assumes the responsibilities of the office.  
 
The Attorney General’s Office allows the requirement to be met in at least two ways: 
 

1) A video is available to view online on the Attorney General’s webpage concerning 
open government.  

2) Certification of other entities such as the Texas Municipal League, to provide the 
training.  

 
The  training  needs  to  be  conducted  in  coordination  with  the  City  Secretary  who  is 
responsible for certifying that all elected and appointed officials are in compliance with 
the requirements under Government Code Chapter 551. 
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3 Financial Matters 

 
a) Budget  

 
The budget  is the City's  financial plan that presents the services to be provided to the 
community  over  the  coming  year  and  the  funds  necessary  to  perform  these  services. 
Hutto operates under a fiscal year that begins on October 1 and ends September 30. In 
early spring, staff begins the process of estimating anticipated revenues, identifying and 
evaluating potential expenditures and preparing a recommended budget. Special budget 
workshops will be scheduled with the Council throughout the summer, as needed, for the 
City Manager to present the recommended budget. Public Hearings are typically held on 
the budget  in August, with the Council considering the budget at a September Council 
meeting. For more information, please reference the City of Hutto Fiscal and Budgetary 
Policy. 

 
b) Training and Education  

 
There are a number of training opportunities  for council members  that are offered by 
various organizations  such as  the  Texas Municipal  League and  the National  League of 
Cities. During the budget process, the City Council Members are asked to submit a training 
plan for the upcoming year. The City Secretary’s City Manager’s Office staff will assist any 
council member with registration, travel arrangements and forms that are required by 
the Finance Department.  

 
c) Travel and Reimbursement  

 
City Council members follow the City’s Travel and Reimbursement Policy that is outlined 
in the City of Hutto Employee Manual.  

 
d) Council Campaign Disclosures 

 
Generally, candidates and officeholders are required to file reports of contributions and 
expenditures by January 15 and July 15 of each year. The reports filed on these dates are 
known as semiannual reports. These reports must be filed even if there is no activity to 
report for the period covered. 
 
However, there is an exception to this requirement for officeholders who file with a local 
filing authority, do not have a campaign treasurer appointment on file, and do not accept 
more than $500  in officeholder contributions or make more than $500  in officeholder 
expenditures during the period covered by the report. 
 
Appointment of a Campaign Treasurer must be filed with City Secretary before accepting 
contributions or making expenditures.  It is recommended that this form be filed at the 
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time the candidate application is filed.  A candidate that does not intend to accept more 
than $500  in political  contributions or make more  than $500  in  political  expenditures 
should sign page 2 of the form declaring “Modified Reporting” thereby eliminating the 
election reporting requirements, January 15 and July 15.  
 
More  information  regarding  campaign  financial  disclosures  can  be  found  at 
www.ethics.state.tx.us   



13 | City Council Protocol Policy 

 

4 Ethics 

 
a) Conflicts of Interest 

 
1) No city official or appointee shall intentionally or knowingly disclose any confidential 

information gained by reason of said official’s or appointee’s position concerning the 
property,  operations,  policies  or  affairs  of  the  city,  or  use  such  confidential 
information for the pecuniary gain of said official or appointee, or others. 
 

2) No city official or appointee shall intentionally or knowingly use one’s official position 
or city‐owned facilities, equipment, or supplies for the pecuniary gain or advantage of 
said  official  or  appointee,  or  use  city‐owned  vehicles,  printing  facilities,  postage 
facilities or long‐distance telephone service for personal reasons, for pecuniary gain 
or advantage, or in any political campaign. 
 

3) Except as otherwise specifically authorized by ordinance, no city official or appointee 
shall  intentionally  or  knowingly  appear  before  the  body  of  which  the  official  is  a 
member while representing himself, or any other person, group, association, interest, 
or business entity. 
 

4) No  city  official  or  appointee  shall  intentionally  or  knowingly  represent  directly  or 
indirectly any private person, group, or interest other than himself or a family member 
before any department, agency, commission or board of the city for economic benefit 
or pecuniary gain. 
 

5) No city official or appointee shall vote on or participate in any decision‐making process 
if the official or appointee has a direct financial interest in the outcome of the matter 
under consideration. No city official or appointee shall vote on or participate in any 
decision‐making process on any matter concerning real property or a business entity 
if the city official or appointee has a substantial interest in the business entity or real 
property. 
 

6) None of the foregoing shall be construed to prohibit any city official or appointee from 
representing his interest in his owner‐occupied homestead before the council, board, 
commission or any department except for the body of which the official or appointee 
is a member. 
 

7) In any action or proceeding in the municipal court of the city which was instituted by 
a  city  official  or  appointee  in  the  course  of  official  duties,  no  city  official  shall 
knowingly  represent  anyone  other  than  himself  or  a  family member.  If  a  Council 
member  elects  to  have  a  trial  in  municipal  court,  the  city  council,  without  the 
participation of the affected Council member, shall appoint a special judge to preside 
over the trial. 
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8) No city official or appointee shall act as a surety for any person or business entity that 

has any contract with the city, or on any bond required by the city for any city official 
or appointee. 

 
b) Disclosure of interest 
 

1) If  any  city  official  or  appointee  has  a  substantial  interest  in  any  real  property  or 
business entity  involved  in any decision pending before the body of which the city 
official  or  appointee  is  a member,  the  city  official  or  appointee  shall  not  vote  or 
otherwise participate in the consideration of the matter. 

 
2) In the case of a city official or appointee, the city official or appointee shall publicly 

disclose, verbally or in writing, the nature and extent of such interest to the body on 
which the city official or appointee serves prior to any discussion or determination of 
the matter to be considered or immediately upon discovery of the conflict of interest. 
The statement of disclosure shall be included in the official minutes of the body. 

 
c) Financial Disclosure 

 
1) No  later  than April  30th  of  each  year,  each  city  official  shall  file  a  sworn  financial 

disclosure statement with the city secretary reflecting the financial situation of the 
city official as of December 31st of the previous year. Notwithstanding any other term 
or provision of this article, as used in this section: 

a. The term “family member” shall include only the city official and the spouse 
and the minor children of the city official. 

b. The  term  “substantial  interest”  shall  include  only  the  interests  of  the  city 
official and the spouse and minor children of the city official. 
 

2) A newly appointed city official shall file a sworn financial disclosure statement with 
the city secretary within thirty (30) days from the date the position with the city  is 
assumed. Said statement shall reflect the financial situation as of date of employment 
or appointment and for the previous twelve (12) months; provided, however, such 
city official shall not be required to  include  in such statement the requirements of 
subsections (4)(f), (g), and (h) [sic] of this section. 
 

3) Each person required  to  file a  financial disclosure statement shall do so on a  form 
supplied by the city, which shall include the following information: 

a. The  person’s  name,  residence  address,  business  address  and  telephone 
number,  and  all  names  under  which  the  person  or  family  member  does 
business. 

b. Identification  by  street  address,  and  legal  description  of  all  real  property 
located within the city or  its extraterritorial  jurisdiction in which the person 
has a substantial interest. 
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c. Identification of each business entity owning property or doing business within 
the city or its extraterritorial jurisdiction in which the person has a substantial 
interest. 

d. Identification of each source of income amounting to ten (10) percent or more 
of  the person’s or  family member’s  gross annual  income as defined by  the 
United States Internal Revenue Code. 

e. Identification  of  the  donor  of  each  gift  of  more  than  five  hundred  dollars 
($500.00)  in  value  received by  the person or  family member,  including  the 
value of the gift, where such donor has appeared before and requested action 
of the city council during the reporting period. 
 

4) Identification  of  the  donor  of  two  or  more  gifts  of  an  accumulated  value  of  one 
thousand  dollars  ($1,000.00)  or  more  received  by  the  person  or  family  member, 
where such donor has appeared before and requested action of the city council during 
the reporting period. 
 

5) The city secretary shall maintain all financial disclosure statements required to be filed 
herein as public records and retain them for a the period of three (3) yearsrequired 
by  the  Texas  State  Library  Archives  retention  schedule  GR1050‐33,  after  which 
statements shall be destroyed. 

 

 
5)6) Within thirty (30) days of being appointed to the planning and zoning commission 

or board of adjustment and on each anniversary of that date, each member of such 
commission shall file with the city secretary a sworn statement identifying by street 
address  and  legal  description  all  real  property  located  within  the  city  or  its 
extraterritorial jurisdiction in which the member has a substantial interest. 
 

6)7) Any  person  who  appears  before  the  city  council  or  commission  who  has  had 
business dealings in the immediately preceding twelve‐month period involving one or 
more  transactions  of  five  hundred  dollars  ($500.00)  or  more  each,  for  a  total  of 
twenty‐five  hundred  dollars  ($2,500.00)  or  more,  with  a  Council  member, 
commissioner, or business entity in which a Council member or commissioner has a 
substantial  interest,  shall  disclose  such  business  dealings  at  the  time  of  the 
appearance.  Any  person  who  shall  intentionally  or  knowingly  fail  to  make  the 
aforesaid disclosure shall be guilty of a misdemeanor and shall be fined in accordance 
with section 1.01.009 of this code. 
 

d) Gifts 
 
No  city  official  or  appointee  shall  intentionally  or  knowingly  solicit  or  accept  any 
contribution, gift, or economic benefit with actual or constructive knowledge that same 
is: 
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1) Offered  or  given  with  intent  to  influence  the  judgment  or  discretion  of  such 
official; or 

2) Given  in  consideration  of  the  favorable  exercise  of  such  official’s  judgment  or 
discretion in the past.  
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5 Communications 

 
a) Correspondence To/From Council  

 
The City Secretary receives and processes the City Council’s incoming mail. All mail to the 
mayor and council members is reviewed and placed in the mailboxes located outside of 
the  City  Secretary’s  Office  .  in  the  top  cabinet,  second  from  the  left,  in  the  Council 
Executive  Conference    AllRoom.  All  invitations  are  scanned  and  sent  to  the  council 
members  via  email  for  action  and  the  City  Secretary will  take  care  of  confirming  the 
members’ attendance at an event and if necessary schedule the event on their calendar 
and post a potential quorum notice, in accordance with the Open Meetings Act.  
 
All mail to the Mayor is opened and reviewed as to priority for response, copies needed 
for city staff and/or city council, notation of upcoming events, etc. All important letters 
addressed to the Mayor are copied to the Mayor and an original is kept in the official files 
in the City Secretary Office.  
 
All needed responses to letters are coordinated between the Mayor, City Manager, and 
City Secretary.  

 
b) Media Relations 

 
The media frequently contacts council members for information and quotes. The Mayor 
is the designated representative of the Council to present and speak on the official city 
position. If the media contacts an individual council member, the council member should 
be clear about whether their comments represent the official City position or a personal 
viewpoint.  
 
Below are three things to remember when dealing with the press. 
 

1) Never go “off the record” 
2) Choose words carefully and cautiously 
3) Remember the media lives by tight deadlines 

 
All official city statements that will be sent out as a press release will go through the City 
Manager’s Office for distribution. The Public  Information Officer maintains up‐to‐date 
contact information for all local media outlets. In order to ensure that all media outlets 
are treated fairly, all news releases should by submitted to the Public Information Officer 
for review and distribution.  

 
c) Social Media 
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Individuals are encouraged to positively promote the City and share information on their 
own social media websites. However, councilmembers along with board and commission 
members should exercise caution when commenting or responding to other posts. Only 
factual information should be provided to city related topics as personal views may not 
reflect that of the entire Council or board or City. In addition, you should carefully check 
to  ensure  that  no  other  council  members  or  board  or  commission  members  have 
responded to the same topic in order to avoid a possible violation of the Open Meetings 
Act. 
 
In general, responses should be referred to and handled by the City’s Public Information 
Officer.  In certain circumstances, the City Manager, PIO, and/or Mayor may determine 
that it is appropriate for someone else to respond directly. 
 

d) Public Information Act 
 

Texas  Government  Code,  Chapter  552,  known  as  the  Texas  Public  Information  Act, 
requires that most City records, including those in the possession of council members, be 
open to the public for inspection.  
 
“Public  Records”  are  broadly  defined  under  the  act  to  include  “the  portion  of  all 
documents, writings, letters, memoranda, or other written materials which contain public 
information.”  “Public  information”  includes  “all  information  collected,  assembled,  or 
maintained by or for governmental bodies pursuant to law or ordinance or in connection 
with the transaction of official business.” 
 
Certain  information  is  specifically excluded  from  the  requirements of  the Texas Public 
Information Act. While the list of exempt materials is too long to recite here, it includes 
such  items  as  working  papers  being  used  to  draft  ordinances  or  resolutions,  certain 
personnel  records,  information  that would,  if  released,  give  an  advantage  to  bidders, 
documents protected because of attorney‐client  relationships, and documents related to 
pending or ongoing litigation.  
 
Despite the narrow exemptions established in the law, its effect is to require that most of 
the  written  material  used  or  produced  by  council  members  be  made  available  upon 
request,  to  the news media  and other members of  the public.  If  it  is  felt  that  certain 
records are exempt from the requirements of the law, and there has been no previous 
determination that particular types of records are exempt, the City official must request 
an opinion from the Attorney General no later than the 10th business day after the date 
of receiving the written request.  City Secretary’s office will request an opinion from the 
Attorney General’s Office, within the deadlines provided by the Texas Public Information 
Act.  
 
If an Attorney General’s opinion is requested, and the opinion subsequently holds that 
the  information  is public, and the City official persists  in  refusing to release  it, Section 
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552.324(b) requires that a suit by a governmental body be brought no later than the 30th 
calendar day after the governmental body receives the decision it seeks to challenge.  
 
The City of Hutto has designated the City Secretary as the Public Information Officer in 
regards to the Public Information Act and therefore all training requirements discussed 
under Chapter 552 of the Government Code are satisfied. Therefore all requests made 
under the Public Information Act shall be directed to the City Secretary.  
 
For  more  information  regarding  the  Public  Information  Act,  please  refer  to  the  TML 
Handbook for mayors and council members.  

 
  Council Member Requests for Documents: 
 

Any council member can make a request for documents, but it is recommended that all requests 
are made in writing.   Upon receipt of any request from a City Manager, the City Manager shall 
make a determination of whether the release of the document would be adverse to the 
interests of the City.  Within 3 business days of receiving a request for documents from a council 
member, the City Manager shall send to all council members:  1.  All requested document the 
City Manager is providing; and/or 2.  A Statement identifying any documents he is not providing 
based on his determination that the release of the document would be adverse to the interests 
of the City. 

  
Any council member can appeal the City Manager’s decision to the city council as a whole and it 
shall be taken up at a City Council meeting.  In consideration of any appeal, the City Council can 
go into Executive Session to the extent allowed by the Texas Public Information Act.   
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6 General Policies and Documents 

 
a) Technology and Equipment Use & Electronic Communications and Systems Access Use 

 
Electronic Tablets 
 
The City implemented electronic distribution of agendas, reports, budget documents, etc. 
In order to access and use such documents, a City‐issued electronic tablet will be provided 
for each Council member. City‐issued electronic tablets are for official City business only; 
personal use  is prohibited. The City understands that  it  is often  inefficient to use both 
personal and City‐issued hardware, such as electronic tablets.  
 
Therefore, Council members have the option of using a personal electronic tablets. The 
City  does  not  pay  for  any  accessories  for  any of  the  electronic  tablets,  such  as  cases, 
styluses, screen covers, personal applications, etc. 
 
When Council members complete their term of office, all City‐issued equipment shall be 
returned to the City Manager. 
 
E‐mail account 
 
Each Council member is assigned an individual City e‐mail address with the huttotx.gov 
domain. E‐mails to the Council as a whole can be sent to citycouncil@huttotx.gov. The 
City's e‐mail system shall be used for the communication and exchange of information 
related to City business. City e‐mail may not be used for personal or political purposes. 
 
Council members can access their e‐mail from their computer, phone, iPad, etc. through 
a web‐based client; IT staff will assist with the set‐up. 
 
There should be no expectation of privacy when using City e‐mail. 
 
Please note, Council members are subject to the City’s Technology and Equipment Use 
Policy that is outlined in the City of Hutto Employee Manual.  

 
b) Political Activity  

 
Council  members  have  the  right  to  endorse  candidates  for  all  Council  seats  or  other 
elected  offices. However,  it  is  inappropriate  to mention  endorsements  during  Council 
meetings or at other official city meetings.  
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c) City Charter 
 

The City of Hutto Charter is a written document that establishes the basic governmental 
structure,  form  of  government,  corporate  boundaries,  and  municipal  powers.  In  this 
respect, it is similar to a state or national constitution. As such, amendments to the City 
charter require an election and approval of the citizens of Hutto. The copy of the charter 
can be retrieved at www.huttotx.gov or in the City Secretary’s Office.  

 
d) Code of Ordinances 

 
The City Code of Ordinances is the compilation of local laws that have been adopted and 
codified by the City Council. The City Code covers a wide range of areas, including taxes, 
court,  environmental  regulations,  alcoholic  beverages,  business  regulations,  etc. 
Amendments to the City Code must be adopted by the Council. A copy of the code of 
ordinances can be found at www.huttotx.gov or in the City Secretary’s Office.  

 
e) Strategic Guide 2035 

 
In 2007, the Hutto City Council began the development of a strategic guide that would 
provide direction for the community as it develops during the next 20 years. The Council 
reviews the guide each year at their annual work session and, if necessary, revises and 
makes modifications to the document. The guide is made up of a series of policies that 
include: 
 

 Leadership 

 Quality of Life 

 Organizational Development 

 Service Delivery  

 Fiscal and Budgetary 

 Public Safety  

 Mobility  

 Education 

 Growth Guidance 

 Infrastructure 

 Economic Development 
 
A complete copy of the 2035 Strategic Guide can be found at www.huttotx.gov or in the 
City Secretary’s Office.  
 

f) Hutto 2040 Comprehensive Plan 
 

The Comprehensive Plan is a tool used by cities to guide growth in order to protect the 
public health, safety and welfare of residents and the city. It outlines the overall vision for 
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the city’s future, and the steps needed to progress toward that vision. Hutto’s Growth 
Guidance  Plan, which was  adopted  in  2006,  served  as  the  city’s  Comprehensive  Plan. 
However, Hutto’s growth and evolution over the past decade warranted a more thorough 
evaluation of the community’s vision and goals. 
 
The Comprehensive Plan assists boards, commissions, City Council and staff  in making 
recommendations and decisions related to Hutto’s growth. It also aids property owners 
and potential developers in understanding the city’s priorities and trajectory for the next 
25 years. The Plan is updated approximately every 5 years. 
 
Hutto’s Comprehensive Plan, Hutto 2040, was built from a broad, diverse base of public 
input  and  review.  Planning  staff  compiled  responses  from  multiple  outreach  efforts, 
including  the  Sustainable  Places  Project,  the  2013  Citizen  Survey,  and  two  successful 
public  workshops.  Several  efforts  included  an  online  component,  andcomponent  and 
gathering  input  from residents who could not attend  in meetings. The Comprehensive 
Plan outreach hit new levels of participation among residents, reaching those who do not 
typically attend public meetings on city business. 
 
Staff developed the goals and objectives of Hutto 2040 based on the input received from 
residents.  The  goals  and  objectives  are  supported  by  available  data  and  trends,  with 
benchmarks providing a way to measure progress in the future. 
 

g) Master Planning Documents 
 
The City of Hutto recognizes the needs for long term planning for critical infrastructure 
and quality of life for its citizens. The City employs several master planning documents 
that are used and adjusted as goals are met and the City continues to grow. Currently, the 
City maintains the following master plans.  
 

 Parks, Recreation, Open Space, and Trails Master Plan 

 Water Master Plan 

 Wastewater Master Plan 

 Library Master Plan 

 Mobility Master Plan – Coming 2017 
 



CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 6A. AGENDA	DATE: July	11,	2019
PRESENTED	BY: Ashley	 Lumpkin,	 AICP,	 Executive	 Director	 of	 Infrastructure	 andDevelopment	Services
ITEM: Consideration	of	a	public	hearing	and	possible	action	on	the	second	and(inal	reading	of	an	ordinance	regarding	the	proposed	annexation	of	 theHighlands	 North	 (Decker	 Tract),	 75.812	 acres,	 more	 or	 less,	 of	 landlocated	on	CR	132.	(Ashley	Lumpkin)
STRATEGIC	GUIDE
POLICY: Well	Balanced	&	Diversified	Economy
ITEM	BACKGROUND:A	Municipal	 Service	 Plan	 (MSP)	 has	 been	 drafted	 per	 the	 Council’s	 directive	 from	 their	 regularlyscheduled	meeting	on	June	6,	2019.Upon	 completion	 of	 the	 second	 and	 (inal	 reading	 of	 the	 annexation	 ordinance	 the	 annexationprocess	is	complete.	An	annexation	ordinance	requires	a	second	reading	prior	to	final	approval.
BUDGETARY	AND	FINANCIAL	SUMMARY:There	is	no	financial	impact.
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:There	are	no	related	advisory	board	recommendations	for	this	item.
CITY	ATTORNEY	REVIEW:The	City	Attorney	has	approved	the	process	as	to	form.
STAFF	RECOMMENDATION:



Staff	recommends	that	the	Council	approve	the	second	and	final	reading	of	the	ordinance.
SUPPORTING	MATERIAL:1.	Notice	Posted2.	Ordinance	-	Highlands	North	(75.812	acres)	Annexation
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:

http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1561466331x_at.pdf
http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1561466375x_at.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PUBLIC NOTICE 

NOTICE OF A PUBLIC HEARING 
 

NOTICE IS HEREBY GIVEN TO ALL INTERESTED PERSONS THAT THE HUTTO CITY COUNCIL WILL 
HOLD A PUBLIC HEARING REGARDING: 
 
The proposal to institute annexation proceedings to enlarge and extend the city limits boundary of said City to 
include the following described properties consisting of approximately 75.812 acres and to establish base 
zoning as SF-1 (Single Family Residential) heretofore referred to as the Highlands North (Decker Tract), to-wit: 
 

The Highlands North (Decker Tract) property (75.812 acres) described as being situated in the Patrick O. 
Daugherty Survey, Abstract No. 184, in Williamson County, Texas. 
 
At said time and place all such  
persons interested shall have the  
right to appear and be heard.  
Of all said matters and things,  
all persons interested in the 
subject matter herein mentioned  
shall take notice.  
 

A public hearing will be held on  
July 11, 2019 at 7:00 p.m. 
 
Hutto City Hall 
500 W. Live Oak St., Hutto, Texas 
 
For additional information the public  
may contact Development Services  
at 512-759-3479 or  
planning@huttotx.gov 
 
Publication Date: June 23, 2019 
 

 



ORDINANCE NO. 
 

AN ORDINANCE ANNEXING CERTAIN HEREINAFTER DESCRIBED 

ADJACENT AND CONTIGUOUS TERRITORY TO THE CITY OF 

HUTTO, TEXAS, TO WIT: 75.812 ACRES, MORE OR LESS, OF LAND, 

DESCRIBED IN EXHIBIT “A”, ALL OF SAID PROPERTY BEING 

SITUATED IN WILLIAMSON COUNTY, TEXAS, AND ALL ADJACENT 

ROADWAYS BEING FOR ANNEXATION; EXTENDING THE 

BOUNDARY LIMITS OF HUTTO SO AS TO INCLUDE SAID PROPERTY 

WITHIN HUTTO’S CITY LIMITS; FINDING THAT ALL NECESSARY 

AND REQUIRED LEGAL CONDITIONS HAVE BEEN SATISFIED; 

PROVIDING THAT SUCH PROPERTY SHALL BECOME A PART OF 

THE CITY OF HUTTO AND THAT THE OWNERS AND INHABITANTS 

THEREOF SHALL BE ENTITLED TO THE RIGHTS AND PRIVILEGES 

OF OTHER CITIZENS AND BE BOUND BY THE ACTS, ORDINANCES, 

RESOLUTIONS AND REGULATIONS OF THE CITY NOW IN EFFECT 

AND THOSE WHICH ARE HEREINAFTER ADOPTED; PROVIDING FOR 

A SEVERABILITY CLAUSE AND PROVIDING AN EFFECTIVE DATE; 

PROVIDING FOR A SAVINGS CLAUSE AND REPEALING 

CONFLICTING ORDINANCES OR RESOLUTIONS. 

 

WHEREAS, the City of Hutto, Texas (the “City”) is a duly constituted home-rule 

municipality and, as such, is authorized to annex territory subject to the laws of the State of Texas 

and subject to its Charter, and; 

WHEREAS, pursuant to Section 43.028 of the Texas Local Government Code, the owners 

of a tract of land containing 75.812 acres, more or less, of land, situated in the Patrick O. 

Daugherty Survey, Abstract No. 184, in Williamson County, Texas (the “Property”), said Property 

being situated in Williamson County, Texas, and being more particularly described in Exhibit “A” 

attached hereto and made part hereof by reference for all purposes, have petitioned the City 

Council in writing to annex the Property, and; 

WHEREAS, the procedures prescribed by the Charter of the City of Hutto and the 

applicable laws of the State of Texas have been duly followed with respect to the Property, and; 

WHEREAS, the City Council of the City of Hutto by resolution directed the City’s 

Development Services Director to prepare a service plan that provided for the extension of full 

municipal services to the Property, and such service plan was duly prepared and described in 

Exhibit “B” attached hereto and made part hereof by reference for all purposes, and; 

WHEREAS, such Property is (a) one-half mile or less in width; (b) contiguous to the City; 

and (c) vacant and without residents or on which fewer than three (3) qualified voters reside, and; 

WHEREAS, after considering the public testimony received at each hearing, the City 

Council of the City of Hutto determines that annexation of the Property is proper in all respects 

and that such action is in the best interests of the community and its citizens, and; 

WHEREAS, and every requirement set forth in Chapter 211, Sub-Chapter A., Texas Local 

Government Code, concerning public notices, hearings, and other procedural matters has been 

fully complied with, and; 

WHEREAS, the City Council of the City of Hutto determines that the Property for 

annexation which is more fully described in Exhibit “A” should become annexed. 

 

 



NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF HUTTO, TEXAS: 

 

SECTION I.   
 

That all of the above recitations are found to be true and correct and are incorporated into 

the body of this ordinance. 

 

SECTION II.   
 

That the Property described in the attached Exhibit “A”, together with adjacent roadways, 

be and is hereby annexed and brought within the corporate city limits of the City of Hutto, Texas, 

and same is hereby and made an integral part hereof; and that the boundary limits of the City of 

Hutto be the same are hereby extended to include the above described territory within the city 

limits of the City of Hutto, and the same shall hereinafter be included within the territorial limits of 

the City of Hutto, Texas and designated as SF-1 (Single Family Residential) Zoning District. 

 

SECTION III.   
 

That the owners and present and future inhabitants of the area herein annexed be entitled to 

all rights and privileges of other citizens and property owners of the City of Hutto, and hereby 

bound by all acts, ordinances, resolutions and regulations of the City, and all other legal actions 

now in full force and effect and all those which may be hereafter adopted. 

 

SECTION IV.   
 

That the appropriate city official of the City of Hutto is hereby directed and authorized to 

perform or cause to be performed all acts necessary to correct the official maps and boundaries of 

the City of Hutto, heretofore adopted and amended, so as to include the aforementioned territory 

hereby annexed, be and are hereby amended as part of the City of Hutto, Texas, as required by 

law. 

 

SECTION V.   
 

That the Service Plan providing for extension of municipal services to the areas proposed 

to be annexed, attached hereto and incorporated herein as Exhibit “B”, is hereby approved. 

 

SECTION VI.   
 

That the City Secretary is hereby directed and authorized to file a certified copy of this 

ordinance in the Office of the County Clerk of Williamson County, Texas. 

 

 

 

 

 

 

 

 



 

SECTION VII.   
 

If any section, subsection, sentence, phrase, or word of this ordinance be found to be 

illegal, invalid or unconstitutional or if any portion of said Property is incapable of being annexed 

by the City, for any reason whatsoever, the adjudication shall not affect any other section, 

sentence, phrase, word, paragraph or provision of this ordinance or the application of any other 

section, sentence, phrase or provision of any other ordinance of the City. The City Council 

declares that it would have adopted the valid portions and applications of this ordinance and would 

have annexed the valid Property without the invalid part, and to this end the provisions of this 

ordinance are declared to be severable. 

 

SECTION VIII.   
 

A. All ordinances, parts of ordinances, or resolutions in conflict herewith are hereby 

expressly repealed. 

B. The invalidity of any section or provision of this ordinance shall not invalidate other 

sections or provisions thereof. 

C. That City Council hereby finds and declares that written notice of the date, hour, place, 

and subject of the meeting at which this ordinance was adopted was posted and that such meeting 

was open to the public as required by law at all times during which this ordinance and the subject 

matter thereof were discussed, considered, and formerly acted upon, all as required by the Open 

Meetings Act, Chapter 551, Texas Government Code, as amended. 

 

SECTION IX.   
 

This ordinance shall take effect and be in force from and after its passage. 

 

 

READ and APPROVED on first reading on this the 20th day of June, 2019 at a meeting of the 

Hutto, Texas City Council; there being a quorum present.  

 

READ, PASSED and ADOPTED on second reading of ordinance this 11th day of July, 2019 at a 

meeting of the Hutto, Texas City Council; there being a quorum present.  

         

        

 

       CITY OF HUTTO, TEXAS 

 

       ________________________________ 

      Doug Gaul, Mayor 

 

 

ATTEST:      

  

_____________________________ 

Lacie Hale, City Secretary  













  

 

                                                                                                                                                                                    

1 Highlands North (Decker Tract) Annexation (75.812 acres) – Municipal Service Plan 

 

        CITY OF HUTTO                                EXHIBIT “B” 

MUNICIPAL SERVICE PLAN 

FOR PROPOSED ANNEXATION OF 
 

75.812 acres, more or less, of land, out of the  

Patrick O. Daugherty Survey, Abstract No. 184, Williamson County, Texas. 

 

 
 The City of Hutto, Texas will provide for the extension of full municipal services into the area proposed to be annexed 

in accordance with Texas Local Government Code §43.056. 

 

FIRE 

 Existing Services: Williamson County Emergency Service District #3 

 
 Services to be Provided:  

Provides fire suppression and emergency services to the area.  Primary fire response will be provided by Williamson 

County Emergency Service District #3, located at the following address: 501 Exchange Boulevard. Fire code 

inspections and enforcement will be handled by Williamson County Emergency Services District #3 on behalf of the 

City of Hutto.  

 

POLICE 

 Existing Services: Williamson County Sheriff’s Department 

 

 Services to be Provided:  

 Upon annexation, the City of Hutto Police Department will extend regular and routine patrols to the area. It is 

anticipated that the implementation of police patrol activities can be effectively accommodated within the current 

budget and staff appropriations. 

 

BUILDING INSPECTION 

 Existing Services: None 

 

 Services to be Provided: 

The Development Services Department will provide Code Enforcement Services upon annexation. This includes 

issuing building, electrical and plumbing permits for any new construction and remodeling, and enforcing all other 

applicable codes that regulate building construction within the City of Hutto. Fire code inspections and enforcement 

will be handled by Williamson County Emergency Services District #3 on behalf of the City of Hutto. 

 

PLANNING AND ZONING 

Existing Services: Review of subdivision development plans under City’s Subdivision Ordinance. No municipal zoning 

or land use controls except for those imposed by State Law. 
 

 Services to be Provided: 

The Hutto Development Services Department has responsibility for regulating development and land use through the 

administration of the City of Hutto’s Zoning Ordinance, and this will extend to the area on the effective date of the 

annexation.  The property will also continue to be regulated under the requirements of the City of Hutto’s Subdivision 

Ordinance. These services can be provided within the departments’ current budgets. 

 

LIBRARY 

 Existing Services: None 

 

 Services to be Provided: 

City Library privileges will be available to future residents in this area.   

 

 



  

 

                                                                                                                                                                                    

2 Highlands North (Decker Tract) Annexation (75.812 acres) – Municipal Service Plan 

 

HEALTH DEPARTMENT - HEALTH CODE ENFORCEMENT SERVICE 

 Existing Services: Williamson Cities and County Health District 

 

 Services to be Provided: 

Williamson Cities and County Health District will continue to implement enforcement of the health districts 

regulations on the effective date of annexation. Animal control services will also be provided to the area as needed by 

Hutto Animal Control Division of the Police Department. 

 

STREET MAINTENANCE 

Existing Services: Williamson County 

 

 Services to be Provided: 

Maintenance and access to adjacent existing street facilities will be provided/overseen by appropriate City of Hutto 

departments. 

 

STORM WATER MANAGEMENT 

 Existing Services: Williamson County Flood Plain Administrator 

 

 Services to be Provided 

Developers will provide storm water drainage facilities as required of their development at their own expense and such 

will be inspected by the City’s engineers at time of completion. The City of Hutto will then maintain the drainage in 

public rights of way upon approval of the construction.  Property owners and/or Home Owner’s Associations or 

similar entities will maintain drainage facilities located on private property. All construction within the flood plain will 

be through the appropriate Hutto department(s) and will meet FEMA Flood Plain regulations.  

 

 

STREET LIGHTING 

 Existing Services: Oncor Electric Delivery 

 

 Services to be Provided: 

There are no existing street lights in this area. The Developer will be responsible for initial installation and 

maintenance of street lighting, if required, within the development until such time as any internal streets have been 

accepted by the City Council. 

 

TRAFFIC ENGINEERING 

 Existing Services: None 

 

 Services to be Provided: 

 The City of Hutto, through its appropriate departments, will be able to provide any necessary additional traffic control 

devices after the effective date of annexation.  

 

WATER SERVICE 

                Existing Services:   None 

 

                Services to be Provided: 

Water service to the properties will be provided by Jonah S.U.D.  

 

 

SANITARY SEWER SERVICE 

                Existing Services:   None 

 

                Services to be Provided: 

Sanitary sewer service to the properties will be provided by Jonah S.U.D.  

   



  

 

                                                                                                                                                                                    

3 Highlands North (Decker Tract) Annexation (75.812 acres) – Municipal Service Plan 

 

SOLID WASTE SERVICES 

 Existing Services: None 

 

 Services to be Provided: 

Solid waste collection shall be provided to the area of annexation in accordance with current ordinances. Service shall 

comply with existing City of Hutto policies, beginning with occupancy of structures. 

 

PARKS AND TRAILS  

Existing Service:   None 

 
Services to be Provided: 

All City operated parks and trail systems will be available to the residents of this area upon annexation. 

 

MISCELLANEOUS 

 Existing Services: None 

 

 Services to be Provided: 

 All other applicable municipal services will be provided to the area in accordance with the City of Hutto’s established 

policies governing extension of municipal services to newly-annexed areas. 

 

NOTE:   

 Capital improvements sufficient for providing municipal services for the annexed area are in place such that the costs 

associated with the extension of service lines to proposed building sites within the area will be borne by owners and/or 

developers. 
 



CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 6B. AGENDA	DATE: July	11,	2019
PRESENTED	BY: Ashley	 Lumpkin,	 AICP,	 Executive	 Director	 of	 Infrastructure	 andDevelopment	Services
ITEM: Consideration	of	a	public	hearing	and	possible	action	on	the	)irst	readingof	an	ordinance	approving	a	speci)ic	use	permit	for	the	property	locatedon	Ed	Schmidt	Boulevard,	Emory	Farms	Commercial	Lots	2,	3,	4	 and	5,4.299	acres,	more	or	less,	of	land,	allowing	a	lodging	establishment	in	theB-1	(Local	Business)	zoning	district.	(Ashley	Lumpkin)
STRATEGIC	GUIDE
POLICY: Well	Balanced	&	Diversified	Economy
ITEM	BACKGROUND:



Property	Owner:	William	Russ,	Robert	Castle
Current	Land	Use:	Undeveloped
Proposed	Land	Use:	Hotel
Future	Land	Use	Designation:	Low	Density	Residential/Commercial
Current	Zoning:	Local	Business	(B-1)
Surrounding	Land	Use	and	Zoning:

North:	Vacant	Commercial
South:	Commercial	(Insurance	Compancy	and	Hampton	Inn)
East:	Hutto	Discovery	Church
West:	Emory	Farms	Subdivision
Summary	of	RequestThe	 properties	 total	 4.299	 acres	 of	 land,	 consisting	 of	 four	 tracts	 that	 front	 on	 Ed	 SchmidtBoulevard.	The	proposed	use	is	for	a	hotel,	which	requires	a	speci)ic	use	permit	to	locate	in	the	B-1zoning	district.A	Specific	Use	Permit	request	is	evaluated	with	the	following	criteria:The	 proposed	 use	 conforms	 to	 this	 code	 and	 is	 consistent	 with	 the	 comprehensive,neighborhood	and	other	applicable	land	use	and	development	plans.The	 current	 Future	 Land	 Use	 Map	 identi)ies	 this	 area	 as	 Low-Density	 Residential	 andCommercial.	The	requested	use	is	in	compliance.The	proposed	use	is	compatible	with	existing	and	permitted	uses	in	the	surrounding	area	andwould	not	aversely	affect	property	near	the	site.The	proposed	use	is	permitted	by	SUP	in	the	B-1	zoning	district	per	UDC.The	site	is	a	legal	building	lot.The	property	is	currently	platted	and	the	four	lots	are	legal	lots.All	property	owners	within	200-feet	have	been	noti)ied	by	mail	of	the	proposed	speci)ic	use	permitrequest.	If	responses	are	submitted	staff	will	share	them	at	the	meeting,	at	the	time	of	publishing	thepacket,	staff	had	not	received	any	communication	for	or	against	the	request.	Published	notice	of	therequest	was	placed	in	the	Taylor	Daily	Press	and	on	the	City	of	Hutto	website.
BUDGETARY	AND	FINANCIAL	SUMMARY:



There	is	no	financial	impact.
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:The	Planning	and	Zoning	Commission	recommended	approval	to	City	Council	on	July	9,	2019.
CITY	ATTORNEY	REVIEW:The	City	Attorney	has	approved	the	process	as	to	form.
STAFF	RECOMMENDATION:Staff	 recommends	 that	 the	 Commission	 recommend	 approval	 of	 the	 proposed	 speci)ic	 use	 permitrequest,	to	allow	for	the	use	of	a	school	on	the	property	to	City	Council.Staff	 recommends	 that	 the	 Council	 approve	 the	 )irst	 reading	 of	 the	 ordinance.	 The	 Council	 maydispense	with	the	second	reading	of	the	ordinance.
SUPPORTING	MATERIAL:1.	Notice	Posted2.	Ordinance	-	Emory	Farms	Commercial	Lots	2,	3,	4	and	5	(4.299	acres)	SUP
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:

http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1561478700x_at.pdf
http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1561478742x_at.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PUBLIC NOTICE 

NOTICE OF A PUBLIC HEARING 
 

NOTICE IS HEREBY GIVEN TO ALL INTERESTED PERSONS THAT THE HUTTO CITY 
COUNCIL WILL HOLD A PUBLIC HEARING REGARDING: 
 

The request for a Specific Use Permit request 
for the property known as Lots 2, 3, 4 and 5  
of the Emory Farms Commercial Subdivision, 
4.299 acres, more or less, of land, located  
on Ed Schmidt Boulevard, to allow a lodging  
establishment in the B-1 (Local Business)  
zoning district. 
 

A public hearing will be held on  
July 11, 2019 at 7:00 p.m. 
 

Hutto City Hall 
500 W. Live Oak Street, Hutto, Texas 
 

For additional information the public  
may contact Development Services at  
512-759-3479 or planning@huttotx.gov 
                               

Publication Date: June 26, 2019 

 

 



ORDINANCE  NO.   
 

 

AN ORDINANCE GRANTING A SPECIFIC USE PERMIT TO ALLOW A 

LODGING ESTABLISHMENT IN THE B-1 (LOCAL BUSINESS) ZONING 

DISTRICT ON 4.299 ACRES, MORE OR LESS, OF LAND, KNOWN AS LOTS 2, 3, 

4 AND 5 OF THE EMORY FARMS COMMERCIAL SUBDIVISION, BEING 

MORE PARTICULARLY DESCRIBED IN EXHIBIT “A”, ATTACHED HERETO 

AND INCORPORATED HEREIN; PROVIDING FOR A PUBLICATION CLAUSE, 

SEVERABILITY CLAUSE, REPEALING CLAUSE, OPEN MEETING CLAUSE, 

PENALTY CLAUSE AND EFFECTIVE DATE.  

 

 

WHEREAS, a request has been made to the City Council of the City of Hutto, Texas to grant a 

Specific Use Permit to allow a lodging establishment on the property known as Lots 2, 3, 4 and 5 of the 

Emory Farms Commercial Subdivision, described in Exhibit “A”, being attached hereto and incorporated 

herein, and; 

WHEREAS, on the 9th day of July, 2019, after proper notification, the Planning and Zoning 

Commission held a public hearing on the proposed Specific Use Permit request, and; 

WHEREAS, the Planning and Zoning Commission recommended approval of the proposed 

Specific Use Permit request on the 9th day of July, 2019, and; 

WHEREAS, on the 11th day of July, 2019, after proper notification, the City Council held a public 

hearing on the proposed Specific Use Permit request, and; 

WHEREAS, the City Council determines that the regulations provided for herein promotes the 

health, safety, morals and protects and preserves the general welfare of the community, and; 

WHEREAS, each and every requirement set forth in Chapter 211, Sub-Chapter A., Texas Local 

Government Code, and Article 14.02.002, Code of Ordinances (2007 Edition), City of Hutto, Texas 

concerning public notices, hearings, and other procedural matters has been fully complied with, Now 

therefore 

 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF HUTTO, TEXAS: 

 

SECTION I.   
 

1. 
 

 In accordance with the Unified Development Code Sections 10.203.18 and 10.204.2, the City 

Council has considered and made findings on the following matters regarding the proposed Specific Use 

Permit request: 
 

10.203.18.3  Criteria 
 

 The proposed use conforms to the Unified Development Code and is consistent with the 

comprehensive, neighborhood and other applicable land use and development plans. 

 The proposed use is compatible with existing and permitted uses in the surrounding area and 

would not adversely affect property near the site. 

 The site is a legal building lot. 
 

10.203.18.5  Conditions 
 

 The Planning and Zoning Commission and/or City Council may impose conditions on a specific 

use permit. 



 Specific use permit approval does not run with the land, and expires with the end of the 

approved use. 
 

10.203.18.6  Amendments 
 

 Technical or engineering considerations during construction may call for minor deviations from 

approved specific use permits. Development Services staff may approve minor deviations if they 

conform to City regulations, and are consistent with the intent of the original specific use permit 

approval. 

 Changes to approved specific use permits that Development Services staff finds are not minor 

deviations, including Planning and Zoning Commission imposed conditions, require approval 

through specific use permit review process, requiring a new application. 
 

10.204.2  Effective date and expiration 
 

 Specific use permits expire one (1) year from the date of approval by City Council. 

 

2. 
 

 This Specific Use Permit request is subject to the conditions as identified by the City Council and 

incorporated herein. No permits shall be issued unless all of the following requirements are satisfied: 
 

 Any future development, other than the use specified for this request, on the lot is required to 

obtain City Council approval prior to permitting. 

 

SECTION II.  Publication Clause 

 

The City Secretary of the City of Hutto is hereby authorized and directed to publish the caption 

of this ordinance in the manner and for the length of time prescribed by law. 

 

SECTION III.  Severability Clause 

 

The provisions of this ordinance are severable, and if any sentence, section, or other parts of this 

ordinance should be found to be invalid, such invalidity shall not affect the remaining provisions, and the 

remaining provisions shall continue in full force and effect. 

 

SECTION IV.  Repealing Clause 

 

All ordinances and resolutions and parts thereof in conflict herewith are hereby expressly 

repealed insofar as they conflict. 

 

SECTION V.  Open Meeting Clause 
 

The City Council hereby finds and declares that written notice of the date, hour, place, and 

subject of the meeting at which this ordinance was adopted was posted and that such meeting was open 

to the public as required by law at all times during which this ordinance and the subject hereof were 

discussed, considered, and formerly acted upon, all as required by the Open Meetings Act, Chapter 551, 

Texas Government Code, as amended. 

 

 

 

 

 



SECTION VI.   Effective Date 

 

This ordinance shall take effect and be in force from and after its passage.   

 

READ and APPROVED on first reading on this the 11th day of July, 2019 at a meeting of the Hutto, 

Texas City Council; there being a quorum present.  
 

By motion duly made, seconded and passed with an affirmative vote of all the Councilmembers  present, 

the requirement for reading this ordinance on two separate days was dispensed with. 
 

READ, PASSED and ADOPTED on first reading of ordinance this 11th day of July, 2019 at a meeting of 

the Hutto, Texas City Council; there being a quorum present. 

  

    

    

       THE CITY OF HUTTO, TEXAS 

 

 

       ________________________________ 

       Doug Gaul, Mayor 

 

Attest:  

  

 

 _____________________________ 

Lacie Hale, City Secretary            

 









CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 6C. AGENDA	DATE: July	11,	2019
PRESENTED	BY: Ashley	 Lumpkin,	 AICP,	 Executive	 Director	 of	 Infrastructure	 andDevelopment	Services
ITEM: Consideration	of	a	public	hearing	and	possible	action	on	the	second	and(inal	 reading	 of	 an	 ordinance	 regarding	 the	 proposed	 annexation	 ofRiverwalk	South,	118.971	acres,	more	or	less,	of	land	located	on	CR	138.(Ashley	Lumpkin)
STRATEGIC	GUIDE
POLICY: Well	Balanced	&	Diversified	Economy
ITEM	BACKGROUND:A	Municipal	 Service	 Plan	 (MSP)	 has	 been	 drafted	 per	 the	 Council’s	 directive	 from	 their	 regularlyscheduled	meeting	on	June	6,	2019.Upon	 completion	 of	 the	 second	 and	 (inal	 reading	 of	 the	 annexation	 ordinance	 the	 annexationprocess	is	complete.	An	annexation	ordinance	requires	a	second	reading	prior	to	final	approval.
BUDGETARY	AND	FINANCIAL	SUMMARY:There	is	no	financial	impact.
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:There	are	no	related	advisory	board	recommendations	for	this	item.
CITY	ATTORNEY	REVIEW:The	City	Attorney	has	approved	the	process	as	to	form.
STAFF	RECOMMENDATION:



Staff	recommends	that	the	Council	approve	the	second	and	final	reading	of	the	ordinance.
SUPPORTING	MATERIAL:1.	Notice	Posted2.	Ordinance	-	Riverwalk	South
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:

http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1561466672x_at.pdf
http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1562359200x_at.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PUBLIC NOTICE 

NOTICE OF A PUBLIC HEARING 
 

NOTICE IS HEREBY GIVEN TO ALL INTERESTED PERSONS THAT THE HUTTO CITY COUNCIL WILL 
HOLD A PUBLIC HEARING REGARDING: 
 
The proposal to institute annexation proceedings to enlarge and extend the city limits boundary of said City to 
include the following described properties consisting of approximately 118.971 acres and to establish base 
zoning as SF-1 (Single Family Residential) heretofore referred to as Riverwalk South, to-wit: 
 

The Riverwalk South property (118.971 acres) described as being situated in the John Kelsey Survey, Abstract 
No. 377, in Williamson County, Texas. 
 
At said time and place all such  
persons interested shall have the  
right to appear and be heard.  
Of all said matters and things,  
all persons interested in the 
subject matter herein mentioned  
shall take notice.  
 

A public hearing will be held on  
July 11, 2019 at 7:00 p.m. 
 
Hutto City Hall 
500 W. Live Oak St., Hutto, Texas 
 
For additional information the public  
may contact Development Services  
at 512-759-3479 or  
planning@huttotx.gov 
 
Publication Date: June 23, 2019 
 

 



ORDINANCE NO. 
 

AN ORDINANCE ANNEXING CERTAIN HEREINAFTER DESCRIBED 

ADJACENT AND CONTIGUOUS TERRITORY TO THE CITY OF 

HUTTO, TEXAS, TO WIT: 118.971 ACRES, MORE OR LESS, OF LAND, 

DESCRIBED IN EXHIBIT “A”, ALL OF SAID PROPERTY BEING 

SITUATED IN WILLIAMSON COUNTY, TEXAS, AND ALL ADJACENT 

ROADWAYS BEING FOR ANNEXATION; EXTENDING THE 

BOUNDARY LIMITS OF HUTTO SO AS TO INCLUDE SAID PROPERTY 

WITHIN HUTTO’S CITY LIMITS; FINDING THAT ALL NECESSARY 

AND REQUIRED LEGAL CONDITIONS HAVE BEEN SATISFIED; 

PROVIDING THAT SUCH PROPERTY SHALL BECOME A PART OF 

THE CITY OF HUTTO AND THAT THE OWNERS AND INHABITANTS 

THEREOF SHALL BE ENTITLED TO THE RIGHTS AND PRIVILEGES 

OF OTHER CITIZENS AND BE BOUND BY THE ACTS, ORDINANCES, 

RESOLUTIONS AND REGULATIONS OF THE CITY NOW IN EFFECT 

AND THOSE WHICH ARE HEREINAFTER ADOPTED; PROVIDING FOR 

A SEVERABILITY CLAUSE AND PROVIDING AN EFFECTIVE DATE; 

PROVIDING FOR A SAVINGS CLAUSE AND REPEALING 

CONFLICTING ORDINANCES OR RESOLUTIONS. 

 

WHEREAS, the City of Hutto, Texas (the “City”) is a duly constituted home-rule 

municipality and, as such, is authorized to annex territory subject to the laws of the State of Texas 

and subject to its Charter, and; 

WHEREAS, pursuant to Section 43.028 of the Texas Local Government Code, the owners 

of a tract of land containing 118.971 acres, more or less, of land, situated in the John Kelsey 

Survey, Abstract No. 377, in Williamson County, Texas (the “Property”), said Property being 

situated in Williamson County, Texas, and being more particularly described in Exhibit “A” 

attached hereto and made part hereof by reference for all purposes, have petitioned the City 

Council in writing to annex the Property, and; 

WHEREAS, the procedures prescribed by the Charter of the City of Hutto and the 

applicable laws of the State of Texas have been duly followed with respect to the Property, and; 

WHEREAS, the City Council of the City of Hutto by resolution directed the City’s 

Development Services Director to prepare a service plan that provided for the extension of full 

municipal services to the Property, and such service plan was duly prepared and described in 

Exhibit “B” attached hereto and made part hereof by reference for all purposes, and; 

WHEREAS, such Property is (a) one-half mile or less in width; (b) contiguous to the City; 

and (c) vacant and without residents or on which fewer than three (3) qualified voters reside, and; 

WHEREAS, after considering the public testimony received at each hearing, the City 

Council of the City of Hutto determines that annexation of the Property is proper in all respects 

and that such action is in the best interests of the community and its citizens, and; 

WHEREAS, and every requirement set forth in Chapter 211, Sub-Chapter A., Texas Local 

Government Code, concerning public notices, hearings, and other procedural matters has been 

fully complied with, and; 

WHEREAS, the City Council of the City of Hutto determines that the Property for 

annexation which is more fully described in Exhibit “A” should become annexed. 

 

 



NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF HUTTO, TEXAS: 

 

SECTION I.   
 

That all of the above recitations are found to be true and correct and are incorporated into 

the body of this ordinance. 

 

SECTION II.   
 

That the Property described in the attached Exhibit “A”, together with adjacent roadways, 

be and is hereby annexed and brought within the corporate city limits of the City of Hutto, Texas, 

and same is hereby and made an integral part hereof; and that the boundary limits of the City of 

Hutto be the same are hereby extended to include the above described territory within the city 

limits of the City of Hutto, and the same shall hereinafter be included within the territorial limits of 

the City of Hutto, Texas and designated as SF-1 (Single Family Residential) Zoning District. 

 

SECTION III.   
 

That the owners and present and future inhabitants of the area herein annexed be entitled to 

all rights and privileges of other citizens and property owners of the City of Hutto, and hereby 

bound by all acts, ordinances, resolutions and regulations of the City, and all other legal actions 

now in full force and effect and all those which may be hereafter adopted. 

 

SECTION IV.   
 

That the appropriate city official of the City of Hutto is hereby directed and authorized to 

perform or cause to be performed all acts necessary to correct the official maps and boundaries of 

the City of Hutto, heretofore adopted and amended, so as to include the aforementioned territory 

hereby annexed, be and are hereby amended as part of the City of Hutto, Texas, as required by 

law. 

 

SECTION V.   
 

That the Service Plan providing for extension of municipal services to the areas proposed 

to be annexed, attached hereto and incorporated herein as Exhibit “B”, is hereby approved. 

 

SECTION VI.   
 

That the City Secretary is hereby directed and authorized to file a certified copy of this 

ordinance in the Office of the County Clerk of Williamson County, Texas. 

 

 

 

 

 

 

 

 



 

SECTION VII.   
 

If any section, subsection, sentence, phrase, or word of this ordinance be found to be 

illegal, invalid or unconstitutional or if any portion of said Property is incapable of being annexed 

by the City, for any reason whatsoever, the adjudication shall not affect any other section, 

sentence, phrase, word, paragraph or provision of this ordinance or the application of any other 

section, sentence, phrase or provision of any other ordinance of the City. The City Council 

declares that it would have adopted the valid portions and applications of this ordinance and would 

have annexed the valid Property without the invalid part, and to this end the provisions of this 

ordinance are declared to be severable. 

 

SECTION VIII.   
 

A. All ordinances, parts of ordinances, or resolutions in conflict herewith are hereby 

expressly repealed. 

B. The invalidity of any section or provision of this ordinance shall not invalidate other 

sections or provisions thereof. 

C. That City Council hereby finds and declares that written notice of the date, hour, place, 

and subject of the meeting at which this ordinance was adopted was posted and that such meeting 

was open to the public as required by law at all times during which this ordinance and the subject 

matter thereof were discussed, considered, and formerly acted upon, all as required by the Open 

Meetings Act, Chapter 551, Texas Government Code, as amended. 

 

SECTION IX.   
 

This ordinance shall take effect and be in force from and after its passage. 

 

 

READ and APPROVED on first reading on this the 20th day of June, 2019 at a meeting of the 

Hutto, Texas City Council; there being a quorum present.  

 

READ, PASSED and ADOPTED on second reading of ordinance this 11th day of July, 2019 at a 

meeting of the Hutto, Texas City Council; there being a quorum present.  

         

        

 

       CITY OF HUTTO, TEXAS 

 

       ________________________________ 

      Doug Gaul, Mayor 

 

 

ATTEST:      

  

_____________________________ 

Lacie Hale, City Secretary  







  
 

                                                                                                                                                                                    

1 Riverwalk South Annexation (118.971 acres) – Municipal Service Plan 

 

        CITY OF HUTTO                                EXHIBIT “B” 
MUNICIPAL SERVICE PLAN 

FOR PROPOSED ANNEXATION OF 
 

118.971 acres, more or less, of land, out of the  
John Kelsey Survey, Abstract No. 377, Williamson County, Texas. 

 
 

 The City of Hutto, Texas will provide for the extension of full municipal services into the area 
proposed to be annexed in accordance with Texas Local Government Code §43.056. 
 
FIRE 
 Existing Services: Williamson County Emergency Service District #3 
 
 Services to be Provided:  

Provides fire suppression and emergency services to the area.  Primary fire response will be provided 
by Williamson County Emergency Service District #3, located at the following address: 501 
Exchange Boulevard. Fire code inspections and enforcement will be handled by Williamson County 
Emergency Services District #3 on behalf of the City of Hutto.  

 
POLICE 
 Existing Services: Williamson County Sheriff’s Department 
 
 Services to be Provided:  
 Upon annexation, the City of Hutto Police Department will extend regular and routine patrols to the 

area. It is anticipated that the implementation of police patrol activities can be effectively 
accommodated within the current budget and staff appropriations. 

 
BUILDING INSPECTION 
 Existing Services: None 
 
 Services to be Provided: 

The Development Services Department will provide Code Enforcement Services upon annexation. 
This includes issuing building, electrical and plumbing permits for any new construction and 
remodeling, and enforcing all other applicable codes that regulate building construction within the 
City of Hutto. Fire code inspections and enforcement will be handled by Williamson County 
Emergency Services District #3 on behalf of the City of Hutto. 

 
PLANNING AND ZONING 

Existing Services: Review of subdivision development plans under City’s Subdivision Ordinance. No 
municipal zoning or land use controls except for those imposed by State Law. 

 
 Services to be Provided: 

The Hutto Development Services Department has responsibility for regulating development and land 
use through the administration of the City of Hutto’s Zoning Ordinance, and this will extend to the 
area on the effective date of the annexation.  The property will also continue to be regulated under the 
requirements of the City of Hutto’s Subdivision Ordinance. These services can be provided within the 
departments’ current budgets. 

 
LIBRARY 
 Existing Services: None 
 
 Services to be Provided: 

City Library privileges will be available to future residents in this area.   



  
 

                                                                                                                                                                                    

2 Riverwalk South Annexation (118.971 acres) – Municipal Service Plan 

 

 
 
HEALTH DEPARTMENT - HEALTH CODE ENFORCEMENT SERVICE 
 Existing Services: Williamson Cities and County Health District 
 
 Services to be Provided: 

Williamson Cities and County Health District will continue to implement enforcement of the health 
districts regulations on the effective date of annexation. Animal control services will also be provided 
to the area as needed by Hutto Animal Control Division of the Police Department. 
 

STREET MAINTENANCE 
Existing Services: Williamson County 

 
 Services to be Provided: 

Maintenance and access to adjacent existing street facilities will be provided/overseen by appropriate 
City of Hutto departments. 

 
STORM WATER MANAGEMENT 
 Existing Services: Williamson County Flood Plain Administrator 
 
 Services to be Provided 

Developers will provide storm water drainage facilities as required of their development at their own 
expense and such will be inspected by the City’s engineers at time of completion. The City of Hutto 
will then maintain the drainage in public rights of way upon approval of the construction.  Property 
owners and/or Home Owner’s Associations or similar entities will maintain drainage facilities located 
on private property. All construction within the flood plain will be through the appropriate Hutto 
department(s) and will meet FEMA Flood Plain regulations.  

 
 
STREET LIGHTING 
 Existing Services: Oncor Electric Delivery 
 
 Services to be Provided: 

There are no existing street lights in this area. The Developer will be responsible for initial installation 
and maintenance of street lighting, if required, within the development until such time as any internal 
streets have been accepted by the City Council. 
 

TRAFFIC ENGINEERING 
 Existing Services: None 
 
 Services to be Provided: 
 The City of Hutto, through its appropriate departments, will be able to provide any necessary 

additional traffic control devices after the effective date of annexation.  
 

WATER SERVICE 
                Existing Services:   None 
 
                Services to be Provided: 

Water service to the properties will be provided by Manville WSC.  
 
SANITARY SEWER SERVICE 
                Existing Services:   None 
 
                Services to be Provided:  

Sanitary sewer service to the properties will be provided by City of Hutto.  



  
 

                                                                                                                                                                                    

3 Riverwalk South Annexation (118.971 acres) – Municipal Service Plan 

 

   
SOLID WASTE SERVICES 
 Existing Services: None 
 
 Services to be Provided: 

Solid waste collection shall be provided to the area of annexation in accordance with current 
ordinances. Service shall comply with existing City of Hutto policies, beginning with occupancy of 
structures. 
 

PARKS AND TRAILS  
Existing Service:   None 
 
Services to be Provided: 
All City operated parks and trail systems will be available to the residents of this area upon 
annexation. 
 

MISCELLANEOUS 
 Existing Services: None 
 
 Services to be Provided: 
 All other applicable municipal services will be provided to the area in accordance with the City of 

Hutto’s established policies governing extension of municipal services to newly-annexed areas. 
 
NOTE:   
 Capital improvements sufficient for providing municipal services for the annexed area are in place 

such that the costs associated with the extension of service lines to proposed building sites within the 
area will be borne by owners and/or developers. 

 



CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 7A. AGENDA	DATE: July	11,	2019
PRESENTED	BY: Lacie	Hale,	City	Secretary
ITEM: Consideration	 of	 and	 possible	 appointments	 to	 City	 Boards	 andCommissions.	(Lacie	Hale)
STRATEGIC	GUIDE
POLICY: Quality	of	Life	&	Services
ITEM	BACKGROUND:On	 July	 7,	 2018,	 the	 City	 Council	 approved	 Ordinance	 O-18-07-05-8B	 that	 changed	 the	 terms	 ofservice	of	the	boards,	commissions	and	corporation	members	to	be	realigned	to	match	those	of	thecouncil	 places	 and	 terms.	 Beginning	 July	 1,	 2018,	 new	 terms	 will	 expire	 on	 June	 30,	 of	 thecorresponding	 Council	Member	 term.	 Transition	 to	 new	 terms	 for	 current	 board	 and	 commissionmembers	 can	 be	 reappointed	 to	 the	 new	 terms	 based	 on	 the	 new	 expiration	 terms,	 or	 newappointments	 can	 be	 recommended	 during	 a	 council	 meeting	 in	 July.	 All	 current	 board	 andcommission	members	have	been	assigned	Place	numbers	to	coincide	with	existing	council	members.On	 June	 20,	 2018,	 the	 Council	 re-appointed	 all	 seated	 board	 members	 to	 terms	 aligned	 with	 thecorresponding	member	term.There	 are	 several	 seats	 on	 the	 boards	 and	 commissions	 that	 were	 created	 as	 a	 result	 of	 theordinance	 in	 July	 that	 need	 to	 be	 2illed.	 	 Additionally,	 there	 are	 some	 board	 and	 commissionmembers	 who	 have	 been	 reappointed	 that	 do	 not	 wish	 to	 continue	 past	 the	 expiration	 of	 theiroriginal	term	and	intend	to	resign	their	position	at	that	time.	
BUDGETARY	AND	FINANCIAL	SUMMARY:Not	applicable.
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:Not	applicable.
CITY	ATTORNEY	REVIEW:



Not	applicable.
STAFF	RECOMMENDATION:Not	applicable.
SUPPORTING	MATERIAL:1.	B&C	Spreadsheet
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:

http://174.127.112.94/downloadScripts/getAttachment.php?cID=10000118&authSessId=&aName=1562085913x_at.pdf


Council Member Place 1 Scott Rose May-20

Council Member Place 2 Tom Hines May-21

Council Member Place 3 Mike Snyder May-22

Council Member Place 4 Peter Gordon May-20

Council Member Place5 Patti Turner May-21

Council Member Place 6 Tanner Rose May-22

Mayor (Place 7) Doug Gaul May-22

Last update: 7/9/2019

Appointed Term Ends

Place 1 Davey Robinson Vice-Chair September 20, 2018 June 20, 2020

Place 2 Randal Clark Commissioner December 6, 2019 June 20, 2020

Place 3 Jessica Romigh Chair July 3, 2019 June 30, 2021

Place 4 Tony Wertz Commissioner July 3, 2019 June 30, 2021

Place 5 Richard Hudson Commissioner August 2, 2018 June 20, 2020

Place 6 Vacant Commissioner June 30, 2021

Place 7 Vacant Commissioner June 30, 2021

Appointed Term Ends

Place 1 Katie Weiss Member September 20, 2018 June 30, 2020

Place 2 Michael Orman Member September 20, 2018 June 30, 2021

Place 3 Patrick Donathan Member July 3, 2019 June 30, 2022

Place 4 Liaga Gasu Member June 20, 2019 June 30, 2020

Place 5 Dana Lively Member July 3, 2019 June 30, 2021

Place 6 Rose McMillin Member June 20, 2019 June 30, 2022

Place 7 Perry Savard Acting Chair June 20, 2019 June 30, 2022

Appointed Term Ends

Place 1 Christina Garza Member May 16, 2019 June 30, 2020

Place 2 Dwight Baker Chair September 20, 2018 June 30, 2021

Place 3 Tara Chappell Vice Chair July 3, 2019 June 30, 2022

Place 4 Kathi Shilling Member September 20, 2018 June 30, 2020

Place 5 Havala Merit Member May 16, 2019 June 30, 2021

Place 6 Vacant Member June 30, 2022

Place 7 Vacant Member June 30, 2022

Appointed Term Ends

Place 1 Bryan Dempsey Member January 17, 2019 June 30, 2020

Place 2 Thomas McGowan Member September 20, 2018 June 30, 2021

Place 3 David Meyer Member July 3, 2019 June 30, 2022

Place 4 Wendell Teltow Member June 20, 2019 June 30, 2020

Place 5 Vacant Member June 30, 2021

Place 6 Maureen Rooker Member June 20, 2019 June 30, 2022

Place 7 Vacant Member June 30, 2022

Appointed Term Ends

Place 1 DeAnne Worley Commissioner July 3, 2019 June 30, 2020

Place 2 Mary Belton Commissioner August 2, 2018 June 30, 2021

Place 3 Curtis Orton Commissioner September 20, 2018 June 30, 2022

Place 4 Robert Lykins Commissioner September 20, 2018 June 30, 2020

Place 5 Vacant Commissioner June 30, 2021

Place 6 Travis Allen Commissioner June 20, 2019 June 30, 2022

Place 7 Vacant Commissioner June 30, 2022

Appointed Term Ends

Place 1 Troy Manella Commissioner January 3, 2019 June 30, 2020

Place 2 Olinda Ramirez Commissioner September 20, 2018 June 30, 2021

Place 3 Kendrick Whittington Commissioner August 2, 2018 June 30, 2022

Place 4 Bryan Dempsey Commissioner June 20, 2019 June 30, 2020

Place 5 Tom Brown Commissioner September 20, 2018 June 30, 2021

Place 6 Maureen Rooker Commissioner June 20, 2019 June 30, 2022

Place 7 Richard Hudson Commissioner June 20, 2019 June 30, 2022

Appointed Term Ends

Place 1 Craig Cargill Member September 20, 2018 June 30, 2020

Place 2 Lori Brown-Duncan Member September 20, 2018 June 30, 2021

Place 3 Vacant Member June 30, 2022

Place 4 Russell Daniel Chair September 20, 2018 June 30, 2020

Place 5 Dana Lively Member September 20, 2018 June 30, 2021

Place 6 Vacant Member June 30, 2022
Place 7 Vacant Member June 30, 2022

Appointed Term Ends

Place 1 Nelson Nagle Treasurer July 3, 2019 June 30, 2021

Place 2 James Guzman Member June 20, 2019 June 30, 2021

Place 3 Dan Thornton Secretary July 3, 2019 June 30, 2021

Place 4 Don Carlson Member July 3, 2019 June 30, 2021

Place 5 Kevin LaFrance Member July 3, 2019 June 30, 2021

Place 6 Henry Gideon Vice-Chair June 20, 2019 June 30, 2021

Place 7 Steve Harris Chair June 20, 2019 June 30, 2021

Meets: 1st Monday @ 6:30pm of each month in the City Council Chamber

Building and Standards Commission

Meets: As Needed in the City Council Chamber

Ethics Review Commission

Meets: As Needed in the City Council Chamber (at least once a year)

Economic Development Corporation

Meets: Quarterly @ 6:00pm of each month in the City Council Chamber

Zoning Board of Adjustments

Meets: 4th Wednesday @ 7:00pm of each month in the City Council Chamber

Historic Preservation Commission

Meets: 4th Tuesday @ 6:00pm of each month in the City Council Chamber

Liaison - Lisa Riggs

Liaison - Ashby Grundman

Liaison - John Byrum

Liaison - Tamera Baird

Liaison - Lacie Hale

Liaison - Tim Jordan

Boards and Commissions Master

Transition

All Boards and Commissions terms Realigned for appointment in June

Terms Run 7/1 to 6/30 unless otherwise indicated

Meets: 1st Tuesday @ 7:00pm of each month in the City Council Chamber

2 yr Terms Per Charter

Planning & Zoning Commission

Parks Advisory Board

Meets: 2nd Wednesday @ 7:00pm of each month in the City Council Chamber

Library Advisory Board

Liaison - Ashley Lumpkin

Liaison - Jeffrey White



CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 8A. AGENDA	DATE: July	11,	2019
PRESENTED	BY:

ITEM:
Budget review and discussion. (Michel Sorrell)

STRATEGIC	GUIDE
POLICY:

ITEM	BACKGROUND:

BUDGETARY	AND	FINANCIAL	SUMMARY:

RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:

CITY	ATTORNEY	REVIEW:

STAFF	RECOMMENDATION:

SUPPORTING	MATERIAL:There	are	no	supporting	documents.
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:



CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 10A. AGENDA	DATE: July	11,	2019
PRESENTED	BY: 	
ITEM: Consideration	 and	 possible	 action	 to	 approve	 an	 interlocal	 agreementbetween	 the	 City	 of	 Hutto	 and	 Cottonwood	 Creek	 DevelopmentCorporation	and	authorize	City	Manager	to	execute.
STRATEGIC	GUIDE
POLICY: 	
ITEM	BACKGROUND:	
BUDGETARY	AND	FINANCIAL	SUMMARY:	
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:	
CITY	ATTORNEY	REVIEW:	
STAFF	RECOMMENDATION:	
SUPPORTING	MATERIAL:There	are	no	supporting	documents.
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:



CITY	OF	HUTTO
CITY	COUNCIL	AGENDA

AGENDA	ITEM	NO.: 10B. AGENDA	DATE: July	11,	2019
PRESENTED	BY: 	
ITEM: Consideration	 and	 possible	 action	 regarding	Resolution	 reaf�irming	 theCity	 Manager	 authority	 on	 behalf	 of	 the	 City	 to	 create	 CottonwoodDevelopment	 Corporation,	 and	 authorizing	 Cottonwood	 DevelopmentCorporation	 to	 do	 business	 subject	 to	 the	 Hutto	 City	 Council's	 reviewand	approval	of	the	bylaws	of	Cottonwood	Development	Corporation.	
STRATEGIC	GUIDE
POLICY: 	
ITEM	BACKGROUND:	
BUDGETARY	AND	FINANCIAL	SUMMARY:	
RELATED	COUNCIL	COMMITTEE	OR	ADVISORY	BOARD	RECOMMENDATIONS:	
CITY	ATTORNEY	REVIEW:	
STAFF	RECOMMENDATION:	
SUPPORTING	MATERIAL:There	are	no	supporting	documents.
Funding	Source Fund Div Dept Object/Project

Total	 Requested
Amount Available	FY	Budget

Fiscal	and	Budgetary	Comments:

Fiscal	Review	Signature:




	Special City Council Meeting
	5A. - Consideration and possible action on a resolution authorizing the City Manager to purchase needed equipment for public safety, such as flood lights, generators, signal signs, and barricades at an amount not to exceed $115,000.00. (Mark Nu&ntilde;ez)
	5B. - Consideration and possible action on a resolution amending City Council Protocols. (Emily Parks)
	6A. -  Consideration of a public hearing and possible action on the second and final reading of an ordinance regarding the proposed annexation of the Highlands North (Decker Tract), 75.812 acres, more or less, of land located on CR 132. (Ashley Lumpkin) 
	6B. -  Consideration of a public hearing and possible action on the first reading of an ordinance approving a specific use permit for the property located on Ed Schmidt Boulevard, Emory Farms Commercial Lots 2, 3, 4 and 5, 4.299 acres, more or less, of land, allowing a lodging establishment in the B-1 (Local Business) zoning district. (Ashley Lumpkin) 
	6C. -  Consideration of a public hearing and possible action on the second and final reading of an ordinance regarding the proposed annexation of Riverwalk South, 118.971 acres, more or less, of land located on CR 138. (Ashley Lumpkin) 
	7A. - Consideration of and possible appointments to City Boards and Commissions. (Lacie Hale)
	8A. - Budget reveiw and discussion. (Michel Sorrell)
	10A. - Consideration and possible action to approve an interlocal agreement between the City of Hutto and Cottonwood Creek Development Corporation and authorize City Manager to execute.
	10B. - Consideration and possible action regarding Resolution reaffirming the City Manager authority on behalf of the City to create Cottonwood Development Corporation, and authorizing Cottonwood Development Corporation to do business subject to the Hutto City Council's review and approval of the bylaws of Cottonwood Development Corporation. 



